
M I C R O S O F T  T E A M S



T O P I C S






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T A G S  I N  T E A M S



C R E A T E  A  T A G



C R E A T E  A  T A G



C R E A T E  A  T A G









U S E  A  T A G



T R A N S L A T E





T R A N S L A T I O N  I S  E A S Y !



A N D  T H E R E  I S  A N  I N D I C A T O R  T H A T  T H E  
M E S S A G E   H A S  B E E N  T R A N S L A T E D  F O R  Y O U



S E A R C H  A N D  M O R E !



K Q L  I N  S E A R C H











 https://docs.microsoft.com/en-us/sharepoint/dev/general-
development/keyword-query-language-kql-syntax-reference

https://docs.microsoft.com/en-us/sharepoint/dev/general-development/keyword-query-language-kql-syntax-reference


C O M M A N D S  F R O M  S E A R C H



K E Y B O A R D  S H O R T C U T S





 https://support.microsoft.com/en-us/office/keyboard-shortcuts-for-microsoft-teams-

2e8e2a70-e8d8-4a19-949b-4c36dd5292d2

https://support.microsoft.com/en-us/office/keyboard-shortcuts-for-microsoft-teams-2e8e2a70-e8d8-4a19-949b-4c36dd5292d2


E X A M P L E  O F  S H O R T C U T S  ( G E N E R A L )



O N E  M O R E  R E S O U R C E !

 30 Advanced Tips for Becoming a Microsoft Teams Power User

 https://betterhumans.pub/30-advanced-tips-for-becoming-a-microsoft-teams-power-

user-d1e544444656

https://betterhumans.pub/30-advanced-tips-for-becoming-a-microsoft-teams-power-user-d1e544444656
https://betterhumans.pub/30-advanced-tips-for-becoming-a-microsoft-teams-power-user-d1e544444656
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