
WST 302/CES 305/SOC 302: Contemporary Masculinities  

Washington State University  

(3 credit hours) 

MWF 12:10 pm-1pm 

 Todd Hall 307 

Professor: Leigh Gaskin 
Office: Wilson-Short 12  
Mailbox: Wilson-Short 111 
Email: shirleigh.gaskin@wsu.edu or leigh.gaskin@gmail.com  
Office Hours: Wednesdays 2 pm – 4 pm  
 
COURSE INFORMATION 
 
Required Text and Materials:  
 bell hooks, The Will to Change: Men, Masculinity, and Love (2004).  ISBN: 9780743456081 

 C.J. Pascoe and Tristan Bridges, Exploring Masculinities: Identity, Inequality, Continuity and Change 

(2015). ISBN: 9780199315673 

 Mark Anthony Neal, New Black Man (2006). ISBN: 978-0415979917 

 Access to media streaming services (i.e. Netflix, Amazon Video, Hulu, YouTube, etc) 

 
Course Overview: This course addresses and analyzes manhood and masculinities, as a fluid, changing 
concept, while at the same time dispelling myths about biological gender attributes often believed to be 
“natural” and “fixed.” The class seeks to acknowledge, complicate, and elaborate on the concept of 
masculinity/ies as a socially constructed category, one that must be examined through an intersectional 
lens. Thus, the concept of masculinities takes on different forms and functions based on: class, race, 
sexuality, ethnicity, dis/ability, age, geographic location, nationality, and culture, among others. This 
course will interrogate how masculinities shape individual lives, groups, institutions, and organizations, 
and will analyze the ways that power functions within these cultural establishments.  
 
In addition, the class will confront questions about what it means to be a man in America, how 
masculinity/ies shapes boys/boyhood, and the ways that masculinity/ies promotes hierarchies of power 
and privilege in a Western (American) context. The course will provide a space for students to historicize, 
engage, and contextualize the ways that masculinity/ies and patriarchy dominate American society and 
the extent to which it shapes public policy, emotions/love, body image, politics, work, relationships, ideas 
about control and punishment, health, family, and the media. Most importantly, the class will think about 
and apply practical knowledge about how to change the current oppressive systems of patriarchy and 
masculinity to strive towards an equal, equitable, and socially just future.         
 
Course Objectives: Upon successful completion of this course, students will be able to do the following: 
 
 Identify and name patriarchy, elaborate on how we live in a patriarchy, and explain how forms of 

power are derived from concepts of masculinity/ies. 

 Formulate a knowledge of intersectional masculinities and the privileges/oppressions that result, 

then apply those concepts in assessment.   

 Define the reason and explain the differences and similarities between masculinity and masculinities. 

 Communicate information about masculinity/ies as a concept, including its ongoing and fluid gender 
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constructions, elaborate on the rigid gender roles for boys and men, and the supposed crises of 

masculinity in verbal and written form. 

 Learn and practice activism, advocacy, and critical thinking skills to challenge patriarchy, gender 

binaries, and to push the boundaries of what it means to be a man, for the purpose of imagining and 

creating a socially just and equitable world.   

 
Women’s Studies major and minor: This course can be used for the Women’s Studies major and minor. 
For more information, visit https://ccgrs.wsu.edu/undergraduate-studies/major-in-womens-studies/ or 
see me for more details.  
 
Students with Disabilities: Reasonable accommodations are available for students with a documented 
disability/disabilities. If you have a disability and need accommodations to fully participate in this class, 
please visit or call the Access Center (Washington Building 217; 509-335-3417) to schedule an 
appointment with an Access Advisor. All accommodations must be approved through the Access Center. 
For more information, visit http://accesscenter.wsu.edu, or e-mail at: Access.Center@wsu.edu  
 
COURSE REQUIREMENTS 
 
Evaluation: Students must satisfactorily complete the following requirements in order to pass this 
course. If you are having difficulties, please make an appointment to discuss and resolve your concerns. 
 
Attendance………………………………...................................................................................200 points 
Participation/In-class assignments………………………………..............................300 points 
Reading notes and/or quizzes………...........................................................................525 points 
Research paper [total]……………………………...............................................................975 points  

   Pre-research and research/topic question, [100 points] 
   Prospectus [150 points] 
   First draft [300 points] 
   Bibliography [25 points] 
   Final paper [400 points]                                                                    

Total possible points………………………………..............................................................2000 points 
 
Grading scale (percentages): [A] 93-100 [A-] 90-92 [B+] 87-89 [B] 83-86 [B-] 80-82 [C+] 77-79 [C] 74-
76 [C-] 70-73 [D+] 67-69 [D] 60-66 [F] 59-0 
 
Attendance: Class attendance is vital, so you will earn 5 points per class attended (meaning on-time and 
staying through the duration of class).  You will earn an attendance grade based on 40 meetings (40 X 5 
points = 200 points total). Class begins promptly 12:10 p.m., arriving late, leaving class, or leaving early is 
not tolerable. This includes departures to get a snack/drink, use the restroom, make a phone call, leaving 
the class during a film, etc. Any two of these occurrences will constitute one absence. If your cell phone 
(or any other electronic) sounds or is used during class you will be counted absent for the day, regardless 
of physically being in class, if it happens a second time you will be asked to leave class indiscreetly. At no 
time should you feel entitled to openly disrespect any member of the class or any group of people. This 
includes verbal/nonverbal responses. Any student who has unacceptable conduct will be asked to leave 
class and be counted absent for the period. For more information, see the attendance policy below.  [200 
points] 
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Participation/ In-class Assignments: This class functions as a forum in which participants can engage 
the texts and exchange ideas, interpretations, and insights with each other. The success of this format 
depends on everyone’s preparation and participation. Therefore, I expect you to participate in class 
activities and discussion. Successful participation requires that you prepare for class by completing the 
reading(s) prior to class, doing your assignments, and actively engaging the course material. Any in-class 
work will count toward your participation grade. I expect you to attend class and to be an active 
participant in class discussion. Assignments will be announced in class and will generally be due during 
class or at the next class meeting. [300 points] 
 
Reading notes and/or Quizzes: You will be required to prepare written notes for each assigned reading 
for the course. The first note assignment is due on August 29th at the beginning of class. The notes can be 
hand-written in pen or typed, depending on your preference. The notes should be a minimum of 1 page, 
single spaced, if hand-written and double spaced if typed (see writing guidelines for style requirements 
for assignments). There are 35 entries due at 15 points each for a total of 525 points.  
 
The notes can include: bulleted points, quotes (with page number), a response to a passage, a couple of 
questions, and/or information from the readings you do not understand. Overall, the goal is to make sure 
that you have read the materials. If this note taking process proves unsuccessful in the course, we will 
revert to quizzes. There will be no late work accepted, no exceptions.  
 
For reference, if we change to the quiz model for reading accountability, there will up to ten (10) 
unannounced quizzes and shall cover the readings for the day(s)/week since the last quiz, worth 50 
points and cannot be made up.  The quiz questions may include: multiple choice, fill in the blank, 
matching, short answer, essay, illustration, etc. [525 points] 
 
Research/Final Paper: This is a major research paper assignment which culminates in an 8-10 page 
final paper. The research paper topic will be chosen by the student and will concern one or more areas of 
masculinities/ masculinity studies and must be intersectional in analysis and critique. This assignment 
requires that you recall, analyze, and synthesize material from the assigned readings, lectures, films, 
speakers, and class discussions. A works cited or reference page must be included as part of the paper, 
but does not count towards the page length requirement. The assignment and rubric will be handed out 
at the beginning of September. The final paper is due on December 13 at 3 pm in both paper and 
electronic forms.  
 
To facilitate this process, the research paper assignment will be divided into several tasks due 
throughout the semester as follows: Research/Topic question [100 points]; a two-to-three (2-3) page 
Prospectus [150 points]; First draft of roughly 4-6 pages, [300 points]; Bibliography with a minimum 
of 8 sources [25 points]; Final paper of 8-10 pages [400 points]. As the class progresses, I will provide 
you with detailed instructions for each research requirements and grading criteria for the final paper.  
 
All assignments related to the research/final paper must be turned in via paper copy and as an email 
with an attachment in .pdf or .doc/x versions.  A rubric must be attached to the front of your printed 
assignment, otherwise it will not be graded. [975 points]  
 
Format for Written Assignments: All written assignments (besides the reading notes) must be typed in 
a standard 12-point font (DO NOT use Times New Roman font*), double-spaced, with one-inch margins 
on all sides. You may use APA or MLA format for incorporating and citing sources. Each written 
assignment must include: your name, course name and section, my name, assignment title, and date; this 
should appear in the upper right-hand corner--single spaced.  
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Example:                                                                                                           Audre Lorde  

         WST 302/SOC 302/CES 305 
         Gaskin 

         Name of the assignment 
         8/31/16  

 
Assignment pages should be numbered and stapled together prior to turning it in. All assignments should 
be submitted in paper copy at the beginning of class on the due date; assignments turned in after this will 
be considered late and will receive a late penalty.  
 
* I will not grade typed assignments that are turned in written in Times New Roman font. * 
 
COURSE POLICIES 
 
Attendance: This course is a combination of lecture and class discussion, as a result, attendance is 
necessary. You are responsible for signing the attendance sheet which will be sent around at the 
beginning of class.  If you fail to sign in, it will be counted as an absence, regardless of whether you were 
actually present. Additionally, any student signing the attendance sheet for another student will forfeit all 
attendance points for the course and receive zero (O) points for attendance, as well as the person the 
student was signing in for—regardless of circumstance.  
 
Students are allowed THREE absences; missing more than three classes will lower your final grade. If you 
miss more than 6 classes, you will automatically receive a zero (0) for all attendance points and possibly 
fail the course. If you do miss class, it is your responsibility to find out the assignments you missed and be 
prepared for the next class. You should get the assignments from the reading list, email, blackboard, 
and/or contact a classmate.  I will not provide a recap of the class if you are absent. Per university policy, 
seven or more absences will result in an F for this course. 
 
If you will be absent, there is no need to inform me of your absence. If you have an extenuating 
circumstance that requires prolonged absences come by during my office hours to discuss the issue 
(including student athletes). If you would like to know about your absences, see me during office hours.  I 
will not answer questions about absences via e-mail.  Excessive tardiness (meaning being late over two 
(2) times) will affect your grade. Every two late occurrences count as one (1) absence. 
 
Technology and Textbook:  The use of electronic devices are not allowed in class, unless prior 
arrangements have been made. This includes, but is not limited to: cell phones, music players, computers, 
e-readers, tablets, etc. If you are found to be using a prohibited device while in class you will be asked to 
put it away and will be marked absent for that day; if a second occurrence happens, you will be asked to 
leave the classroom. If you have a digital copy of your textbook, be sure to print out the materials prior to 
coming to class.   
 
You are required to bring your textbook/materials to class every meeting; failure to do so will 
result in a reduction in participation points.  
 
Recording and/or Photographing Lectures: Students are not permitted to video record, audio record, 
or photograph any lecture and/or any other class content without written permission.  
 
Extra Credit: During the semester there will be campus events that pertain to the course--which I will 
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announce during class, most often with a flyer accompanying the attendance sheet.  To earn extra credit, 
you must attend the event and write a minimum three (3) page response to earn up to 10 points that will 
added to the sum of points a student earns for the class.   
 
If a student simply summarizes the event, that will not be sufficient for credit.  The response must 
include: an explanation of the event in a brief summary of 2 paragraphs, connections to class 
materials/readings, a personal reaction, and relation to a current event. Papers must be turned in within 
one week after the event on the next class session; no late work will be accepted.  A maximum of 2 extra 
credit papers will be allowed, for a potential total of 20 extra credit points.  
 
Commitment to Campus Safety: Washington State University is committed to enhancing the safety of 
the students, faculty, staff, and visitors on the Pullman campus. As part of this commitment, the university 
has prepared this Campus Safety Plan, containing a listing of university policies, procedures, statistics 
and information relating to campus safety, emergency management and the health and welfare of the 
campus community. See: http://safetyplan.wsu.edu/and http://oem.wsu.edu/ 
 
Policy on Academic Honesty: You are expected to do your own work and ensure that you do not 
plagiarize or submit the work of someone else as your own.  Together we must be committed to the 
highest ethical standards for our research and scholarship.  For all writing assignments, be careful to 
properly document quotations and paraphrases from all sources.  Plagiarism is a serious offense and 
includes presenting words or ideas from references and sources as your own work.  
 
 If it is not your original idea (original idea meaning: an idea that you developed without any help or 

guidance from texts, other people, and/or internet sources) you MUST CITE it; otherwise it is 
deliberate plagiarism and is academically dishonest.    

 
You must always use quotation marks around words that are not your own and properly cite your 
sources according to a recognized style manual (e.g. APA or MLA Format).  Even when you are 
summarizing someone else’s ideas in your own words, you must acknowledge your source through 
proper methods of citation. 
 
Since academic dishonesty is a serious offense, deliberate plagiarism will result in a failing grade on 
your assignment, may result in a failing grade for the course, and depending on the circumstance, 
referred to the Office of Student Standards and Accountability.  Cheating is defined in the Standards 
for Student Conduct WAC 504-26-010 (3). It is strongly suggested that you read and understand these 
definitions. If I determine that an instance of plagiarism is the result of carelessness or sloppiness rather 
than deliberate intent, a student may rewrite an assignment for a grade no higher than a “C” as my 
discretion.  If you have any questions about how to document quotations and to use sources properly, I 
will be happy to speak with you at any time. 
 
Late Assignments: All make up work is at my discretion—you should request an extension for any 
assignments you might miss prior to the absence. I am unlikely to allow you to turn an assignment late 
without proper notification before the due date. Late assignments that are accepted (meaning being 
turned in after the beginning of class) will be penalized 10 percent of the total points, per day that it is 
late.  
 
Email and Office Hours: I will use email and Blackboard to communicate with students outside of class. 
These communications will range from class announcements to supplemental readings. Students are 
responsible for ALL information sent via electronic communication to their WSU student email accounts 
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and Blackboard. It is highly recommended that students check their WSU email prior to class.   
  
In addition, there are two ways to contact me outside of class. Please feel free to come by my office during 
office hours or to email questions and concerns to me. I have listed my office hours and email addresses 
at the top of this syllabus. Understand, however, that I need at least 24 hours to respond to email.  If you 
need to meet outside of office hours, I will gladly schedule an appointment at a time convenient for both 
of us.  
 
Class Modifications: This syllabus and the course schedule are subject to change as designated by the 
professor; you will receive notice should any modifications be made to the course and/or reading 
schedule. Your continued enrollment in the course signifies your acceptance of the terms of this syllabus. 
 
ADDITIONAL COURSE INFORMATION:   
 
While this course technically has no prerequisite, it is suggested that students take a minimum of three 
[3] hours of any CES, SOC, or WST introductory level course prior to attempting this class. SOC 302/CES 
305/WST 302 is not an introductory level class and will not be taught as one. It is a reading and 
writing intensive class. It is also presumed that you have basic/introductory knowledge of concepts and 
issues related to the study of class, sexuality, critical race, and gender.  
 
As this is an upper-division course, the reading load is heavy and fast-paced. Be prepared to spend a 
significant amount of time carefully reading, considering, discussing, and writing about the texts in the 
course. If you cannot devote the time necessary to keep up with the assignments, and to do so in a critical 
manner, you will not do well in this class and may want to consider if this is the right class for you. 
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Schedule: Below is the schedule for the semester. You are expected to complete the reading(s) 
scheduled for the day prior to the start of class. *Please note that you are responsible for all class 
meetings, assignments, and any announced changes that occur, even if you are absent from class.  I 
reserve the right to make additions, amendments, or changes to this schedule.  
   
Key: TWC = bell hooks, The Will to Change 

EM = C.J. Pascoe and Tristan Bridges, Exploring Masculinities 
NBM = Mark Anthony Neal, New Black Man 
BB = Blackboard; selected articles can be found on the course website  
 

Week 1: Introduction to Masculinities  
 
8/22 Syllabus and Introductions 
8/24  Boyhood, Masculinity, and Media 

In-class film: The Mask You Live In (2015) directed by Jennifer Siebel Newsom 
 Assignment: take notes on the film in class (1 page minimum) 
 Readings: none 

Homework: Finish watching The Mask You Live In on your time 
 Write a 1-2 page response to the film due 8/26. Think about what you saw, what you learned, 

and what you thought they didn’t get right in the film. 
8/26  What is masculinity?  

In-class assignment/discussion: What do you think masculinity means? What is being a man? How 
would you describe manhood?  

 Readings: none 
 
Week 2: History, Intersectionality and Masculinities  
 
8/29  (EM) Exploring Masculinities: History, Reproduction Hegemony, and Dislocation (p. 1-23) 

Assignment: Reading notes due at the beginning of class  
8/31  (EM) Exploring Masculinities: History, Reproduction Hegemony, and Dislocation (p. 23-28) 
 (EM) Historicizing Masculinities: An Introduction (p. 37-47) 

Assignment: Reading notes due at the beginning of class 
9/2 No in-person class meeting—use this time to work on your research topic 

Assignment: Complete Research question/topic paper due on 9/5 by midnight; turn in assignment 
via email (shirleigh.gaskin@wsu.edu). See guidelines for more specific details.  

 
Week 3: Foundations of Masculinities  
 
9/5  No Class—Labor Day  
9/7 (EM) Bederman, Remaking Manhood Through Race and “Civilization” (p. 50-64) 
 (EM) Paoletti, Clothing and Gender in America: Children’s Fashions, 1890-1920 (p. 89-93) 

Assignment: Reading notes due at the beginning of class 
9/9 (EM) Kimmel, Guyland: Gendering the Transition to Adulthood (p, 107-118)   
 (EM) Mora, Latino Boys, Masculinities, and Puberty (p. 235-242) 

Assignment: Reading notes due at the beginning of class 
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Week 4: What is Masculinity and Masculinities?  
 
9/12 (EM) Multiplying Masculinities: An Introduction (p. 123-129) 
 (EM) Connell, The Social Organization of Masculinity (p. 136-152) 

Assignment: Reading notes due at the beginning of class 
9/14 (EM) Ezzell, Health for Whom?—Males, Men, and Masculinity: A Reflection on the Doing (and 

study) of Dominance (p. 188-196) 
 (EM) Ocampo, “Manning up to be Gay”: Minority Masculinities in the Community and at the Club 

(p. 301-309) 
 (EM) Heath, Manhood Over Easy: Reflections on Hegemonic, Soft-Boiled, and Multiple 

Masculinities (p. 155-163)  
Assignment: Reading notes due at the beginning of class 

9/16  (EM) Navigating Masculinities: An Introduction (p. 223-232)  
(EM) Westbrook and Schilt, Penis Panics: Biological Maleness, Social Masculinity, and the Matrix 
of Perceived Sexual Threat (p. 282-391) 
Assignment: Reading notes due at the beginning of class 

 
Week 5:  The New Black Man 
 
9/19 (NBM) Preface, Acknowledgements, Introduction: Walking Like a Natural Man (p. ix-xxi)   
 Assignment: Reading notes due at the beginning of class 
9/21 (NBM) Chapter 1: There’s a New Black Man in America Today (p. 1-16) 

Assignments: Reading notes due at the beginning of class  
Prospectus due 

9/23 (NBM) Chapter 1: There’s a New Black Man in America Today and Chapter 2: What the Hell is a 
Black Male Feminist (p. 16-42) 
Assignment: Reading notes due at the beginning of class 

 
Week 6: The New Black Man 
 
9/26 (NBM) Chapter 2: What the Hell is a Black Male Feminist (p. 42-65) 

Assignment: Reading notes due at the beginning of class 
9/28 (NBM) Chapter 3: Queers in a Barrel (p. 67-81) 

Assignment: Reading notes due at the beginning of class 
9/30 (NBM) Chapter 3: Queers in a Barrel (p. 82-97) 

Assignment: Reading notes due at the beginning of class 
 
Week 7: The New Black Man 
 
10/3  (NBM) Chapter 4: Bringing Up Daddy (p. 99-125) 

Assignment: Reading notes due at the beginning of class 
10/5  (NBM) Chapter 5: “Ms. Fat Booty” and the Black Male Feminist (p. 127-149) 

Assignment: Reading notes due at the beginning of class 
10/7  (NBM) Afterword (p. 151-159) 

Assignment: Reading notes due at the beginning of class 
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Week 8: Violence and Masculinity 
 
10/10 (EM) Dislocating Masculinities: An Introduction (p. 325-334) 
 (EM) Messerschmidt, Masculinities as Structured Action (p. 207-217) 

Assignment: Reading notes due at the beginning of class 
10/12 (BB) TBD—Articles about Rape Culture, masculinity, and if rape culture is a men’s issue? 

Assignment: Reading notes due at the beginning of class 
10/14 (BB) TBD-- Sexual Violence Against Women  

Assignment: Reading notes due at the beginning of class 
     
Week 9: Domination, Masculinity, and Violence  
 
10/17 (EM) Ableson, Negotiating Vulnerability and Fear: Rethinking the Relationship Between Violence 

and Contemporary Masculinity (p. 394-400) 
Assignment: Reading notes due at the beginning of class 

10/19 (EM) Coles, Negotiating the Field of Masculinity: The Production and Reproduction of Multiple 
Dominant Masculinities (p. 311-319) 
Assignment: Reading notes due at the beginning of class 

10/21 Revisiting the Foundation of Masculinities   
Film: Tough Guise  

 Readings: none 
Assignment: Take notes on the film in class 
First Draft due  

 
Week 10: The Will to Change: Men, Masculinity, and Love  
 
10/24 (TWC) Preface: About Men and Chapter 1: Wanted: Men Who Love 

Assignment: Reading notes due at the beginning of class 
10/26 (TWC) Chapter 2: Understanding Patriarchy (p. 17-34) 

Assignment: Reading notes due at the beginning of class 
10/28 (TWC) Chapter 3: Being a Boy (p. 35-54)   

Assignment: Reading notes due at the beginning of class 
 
Week 11: The Will to Change: Men, Masculinity, and Love  
 
10/31 (TWC) Chapter 4: Stopping Male Violence (p. 55-74) 

Assignment: Reading notes due at the beginning of class 
11/2 (TWC) Chapter 5: Male Sexual Being (p. 75-90) 

Assignment: Reading notes due at the beginning of class 
11/4 (TWC) Chapter 6: Work: What’s Love Got to Do With It? (p. 91-106) 

Assignment: Reading notes due at the beginning of class 
 
Week 12: The Will to Change: Men, Masculinity, and Love  
 
11/7 (TWC) Chapter 7: Feminist Manhood (p. 107-124) 

Assignment: Reading notes due at the beginning of class 
11/9 (TWC) Chapter 8: Popular Culture: Media Masculinity and Chapter 9: Healing  

Male Spirit (p. 125-152) 
Assignment: Reading notes due at the beginning of class 
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11/11 (TWC) Chapter 10: Reclaiming Male Integrity (153-168)  
Assignment: Reading notes due at the beginning of class 

 
Week 13: Reformulating Masculinity  
 
11/14 (TWC) Chapter 11: Loving men (p. 169-188) 

Assignment: Reading notes due at the beginning of class 
11/16 Wrap-up hooks’ and recap 

Assignment: none 
11/18 (EM) Rios and Sarabia, Synthesized Masculinities: The Mechanics of Manhood Among Delinquent 

Boys (p. 166-176) 
 (BB) TBD 

Assignment: Reading notes due at the beginning of class 
 

Week 14: THANKSGIVING BREAK!!  
11/21-11/25   No class—Happy Thanksgiving!   
 
Week 15: Shifting Masculinities 
 
11/28 (EM) Ward, Dude-Sex: White Masculinities and ‘Authentic’ Heterosexual Among Dudes Who Have 

Sex with Dudes (p. 402-410) 
 (EM) Barber, Styled Masculinity: Men’s Consumption of Salon Hair Care and the Construction of 

Difference (p. 269-277) 
 (EM) Messner, On Patriarchs and Losers: Rethinking Men’s Interests (p. 198-206) 

Assignment: Reading notes due at the beginning of class 
11/30 (EM) Halberstam, An Introduction to Female Masculinity: Masculinity Without Men (p. 348-358) 

(EM) Kazyak, Midwest or Lesbian?: Gender, Rurality, and Sexuality (p. 364-373) 
Assignment: Reading notes due at the beginning of class 

12/2  Wrap-up readings from this week  
 Discuss final papers 

  Assignment: References due  
 

Week 16: Social Change and Masculinities  
  
12/5  (EM) Petersen, Research on Men and Masculinities: Some Implications of Recent Theory for Future 

Work (p. 337-345) 
 (BB) TBD 

Assignment due: Reading notes due at the beginning of class 
12/7 (EM) Conclusion: Looking to the Future of Gender Theory (425-430) 
           (BB) TBD 
12/9 (BB) TDB 

 
 
*** FINAL EXAM DUE December 13, via paper copy in my mailbox (Wilson-Short 111) AND sent 
electronically as an email attachment in .docx, .doc, or .pdf  by 3 pm *** 
 


