WASHINGTON STATE
UNIVERSITY

& HEALTH SCIENCES
SPOKANE

CAMPUS FACILITIES USE POLICY

GENERAL POLICY AND PURPOSE
(Washington Administrative Code (WAC) 504-35-010)

Washington State University is an educational institution provided and maintained by the people of the
state of Washington in order to carry out its broad missions of teaching, research, and public service. A
state agency is under no obligation to make its public facilities available to the community for private
purposes, and the university generally reserves its facilities, buildings, and grounds for its mission-related
activities, including: Instruction, research, public assembly, student activities, and recreational activities
related to education. However, the university makes facilities available for a variety of uses which are of
benefit to the general public under the conditions set forth in these regulations if such general uses
substantially relate to, and do not interfere with, university missions.

The purpose of these regulations is to establish procedures and reasonable controls for the use of
university facilities by individuals and entities other than the university itself, including university
employees, students, and registered student organizations, as well as individuals and groups that are not
related to or affiliated with the university.

In reviewing conflicting requests to use university facilities, primary consideration is given to activities
specifically related to the university's mission. Additionally, no use will be allowed that may interfere with,
or operate to the detriment of, the university's own teaching or public service programs. Additionally,
reasonable conditions may be imposed to regulate the timeliness of requests, to determine the
appropriateness of space assigned, time of use, and to ensure the proper maintenance of the facilities.

PURPOSE AND DELEGATION

1. The purpose of the Spokane Campus (hereinafter referred to as University) regulations governing use
of facilities is to establish guidelines for the use of facilities under the authority of RCW 28B.30.095 and to
delegate authority to administer the regulations adopted within the standards prescribed.

2. The WSU Board of Regents delegates to the president and the president delegates his authority to the
Chancellor to establish procedures for proper review of the use of facilities; to establish, within the
framework of these regulations, procedures governing such use; and to review rental schedules where
appropriate.

3. Under authority granted above, the WSU Chancellor has appointed a Facilities Use Committee.
Inquiries concerning the use of University facilities may be directed to the Vice Chancellor for Finance and
Operations, WSU Spokane.

4. The Vice Chancellor for Finance and Operations will chair the facilities use committee. Members of
the committee will be represented from administrative departments on the Spokane campus (i.e., WSU
Student Affairs, ASWSUS, WSU Facilities, EWU).
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DEFINITIONS

"University facilities" means all buildings and grounds owned or controlled by the university and the
streets, sidewalks, malls, parking lots, and roadways within the boundaries of property owned or
controlled by the university. (WAC 504-35-020).

USERS

University facilities may be used by Spokane campus university groups for educational, cultural or
recreational activities provided for members of the University community. “University group,” for
purposes of this policy, means registered student organizations as defined in WAC 504-28-010, or a
recognized employee group of the university, currently enrolled students or current employees. (WAC
504-33-015-2)

Educational institutions, state agencies, federal agencies, or non-profit organizations may be granted use
of facilities for short courses, conferences, seminars, meetings, programs and presentations under these
provisions, when sponsored and approved by the University or its departments. Organizations desiring
use of University facilities must have University-related sponsorship or submit written application showing
relevance to the University mission to the WSU Vice Chancellor for Business and Operations. (WAC 504-
35-022). For scheduling procedures refer to WSU Spokane campus policies.

In addition to the provisions of these regulations, use of facilities by student organizations shall be
consistent with other provisions of the Student Handbook on Policies and Regulations. (Chapter 504-28
WACQ)

LIMITATIONS ON USE (WAC 504-35-030)
The following limitations apply to all uses of any university facilities:

1. University facilities may not be used in ways which obstruct vehicular, bicycle, pedestrian, or other
traffic or otherwise interfere with ingress or egress to the university, any university building or facility, or
that obstruct or disrupt educational activities or other lawful activities on university grounds, university
controlled facilities, or at university sponsored events.

2. University facilities may not be used in ways that interfere with educational, research, or public service
activities inside or outside any university building or otherwise prevent the university from fulfilling its
missions and achieving its primary purposes.

3. University facilities may not be used for the purpose of campaigning regarding a ballot proposition or
by, for, or against candidates who have filed for public office, except that: University departments,
student government organizations, or registered student organizations may sponsor candidate forums as
well as issue forums regarding ballot propositions;

a) Candidates for office and proponents or opponents of ballot propositions may rent university
facilities on a short-term basis for campaign purposes to the same extent and on the same basis
as may other individuals or groups;

b) Candidates for office and proponents or opponents of ballot propositions may use the limited
public forum areas using the procedures of Chapter 504-33 WAC to the same extent and on the
same basis as may other individuals or groups; and

¢) A registered student organization may invite a candidate or another political speaker to one of
the meetings of its membership on university property, if it has complied with the scheduling
procedures of WAC 504-35-024.
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4. University facilities may not be used in ways that create safety hazards or pose unreasonable safety
risks to students, employees, or invitees or general public.

5. University facilities may not be used for commercial purposes, including: Advertising, commercial
solicitation, sales, or other activities to promote a product, except as allowed under WAC 504-35-050.

6. University facilities may not be used in furtherance of or in connection with illegal activity.

7. University facilities may not be used in such manner as to create a hazard or result in damage to
university facilities.

8. University facilities may not be used where such use would create undue stress on university resources
(e.g., arequest for a major event may be denied if another major event is already scheduled for the same
time period, because of demands for parking, security coverage, etc.); except that the use of limited
public forum areas for a first amendment activity may not be halted simply because the event may
require additional university security or police costs.

9. Advance permission by the approving authority is required to use audio amplifying equipment. Use of
audio amplifying equipment is permitted only in locations and at times that will not interfere with the
normal conduct of university affairs.

10. Alcoholic beverages may be served only as allowed under university policies. It is the responsibility of
the event sponsor to obtain all necessary licenses from the Washington State Liquor Control Board and
adhere to their regulations, as well as all local ordinances, university rules, and regulations.

11. No person may erect a tent or other shelter on university facilities or remain overnight on university
facilities, including in a vehicle, trailer, tent, or other shelter, with the following exceptions:

a) The use of facilities by a university employee or agent who remains overnight to
fulfill the responsibilities of his or her position;

b) The use of facilities by a university student who remains overnight to fulfill the responsibilities of
his or her course of study;

12. Signs, posters and visual displays may be placed only at those locations authorized under, and in
accordance with the restrictions of WAC 504-34-140. Handbills, leaflets, pamphlets, flyers, and similar
materials may be distributed only in accordance with the same WAC.

13. Animals are not allowed in or on university facilities, except in accordance with WAC 504-36-020.
14. Spokane Campus is designated “Tobacco Free”. Smoking is not allowed in or on university facilities.

Policy information may be found at http://spokane.wsu.edu/services/Facilities/Tobacco-Free-
Campus/index.html

15. Mopeds, Segweys, skateboards, roller skates, roller blades, bicycles, and similar personal
transportation devices may be used on campus only as allowed by WAC 504-14-250, 504-14-930, 504-
15-250, 504-15-930, 504-19-250, and 504-19-930.

FIRST AMENDMENT/FREE SPEECH ACTIVITIES (WAC 504-33-020)
Use of limited public forum areas (Free Speech) — Purpose

Freedom of expression is a highly valued and indispensable quality of university life, and the university
desires to allow its students and employees the opportunity to utilize the facilities and grounds of the
university to the fullest extent possible. The university commitment to this ideal does not, however, grant
to individuals or groups an unlimited license to engage in activity which limits, interferes with, or
otherwise disrupts the normal activities for and to which the university's buildings, facilities and grounds
are dedicated. The purpose of these time, place, and manner regulations is to establish procedures and
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reasonable controls for the use of the university's limited public forum areas by both non-university and
university groups. It is intended to balance the university's responsibility to fulfill its mission as a state
educational institution of Washington with the interests of non-university groups or university groups
who are interested in using the campus for purposes of constitutionally protected speech, assembly, or
expression. (WAC 504-33-020).

DEFINITIONS (WAC 504-33-015)

1. "Non-university group," for the purposes of this policy, means a collection of individuals that is neither
a university affiliate, a registered student organization, nor a recognized employee group. The term also
includes the individual members of these groups, when acting on behalf of the group, and individuals
who are not currently enrolled students, current university employees, or employees of a university
affiliate.

2. "University group," for purposes of this policy, means registered student organizations as defined in
WAC 504-28-010, or a recognized employee group of the university, and also encompasses the
individual members of these groups when acting on behalf of the group. The term also includes
individuals who are currently enrolled students or current employees.

3. "University affiliates" or "affiliated entities" means those entities that have formal relationships with the
university and also encompass those entities' officers, agents, and employees.

4. "Limited public forum areas" means those areas of each campus that the university has chosen to be
open as places for expressive activities protected by the first amendment, subject to reasonable time,
place or manner restrictions.

At the Spokane campus, the designated limited public forum areas are:

a) The patio outside the main entrance to the Phase | Classroom Building; and

b) The public sidewalks adjacent to public roads.

¢) In addition to the public forum areas identified herein, the chancellors of the Spokane, Tri-Cities,
and Vancouver campuses and the university president may designate additional areas of the
campuses under their authority as public forums. Such additional public forum areas shall be set
forth in the university's business policies and procedures manual.

"First amendment activities" include, but are not necessarily limited to, informational picketing, petition
circulation, the distribution of information leaflets or pamphlets, speech-making, demonstrations, rallies,
appearances of speakers in outdoor areas, protests, meetings to display group feelings or sentiments
and/or other types of constitutionally protected assemblies to share information, perspective or
viewpoints.

USE AND GUIDELINES
USE OF LIMITED PUBLIC FORUM FACILITIES (WAC 504-33-025)

Subject to the regulations and requirements of this policy, university and non-university groups may use
the university's limited public forum areas for those activities protected by the first amendment. Notice
to use the limited public forum areas at the Spokane Campus must be provided to the campus office of
student affairs; and to the campus security office.

1. Timing of notice. All groups must provide the required notice no later than fourteen calendar days in
advance of use of the limited public forum. However, events may be permitted with less notice so long as
the event does not interfere with any other function occurring at the facility.
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2. Content of notice. The notice to use the public forum areas is to contain:

a) The name, address, and telephone number of the individual, group, entity, or
organization sponsoring the event or use (hereinafter "the sponsoring organization"); and

b) The name, address, and telephone number of a contact person for the sponsoring
organization; and

¢) The date, time, and requested location of the event; and

d) The nature and purpose of the event; and

e) The estimated number of people expected to participate in the event.

3. ——

-35-

a)
b)
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