WADDL Online Submission Instructions

When you log into your online account, you will see two boxes at the top of the screen. One is your in-
progress cases and the other is your cases to be submitted. To create a new online order, select the blue
plus button in the To Be Submitted box.
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You can also start a new submission by going into the submission tab and clicking the New Button
circled below.
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Once you have started a new submission (accession), your reference number will be at the top of your
submission in green.

1. On step one you will want to select the receiving lab. The receiving lab will be where you are
sending your samples to and who is providing the tests you have requested to be performed.
The previous accession # is where you can indicate a previous case number that is related to this
new case you are submitting. You would want to indicate a previous accession # if you were
resubmitting new or additional samples for animal that you have previously submitted for.
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Receiving Lab * WADDL - Pullman (W) v
Previous Accession # v
Carrier v
Carrier Reference Number

)

\:‘(hetk for Gross Necropsy DExpon Case

Attachments @ Upload Attachments

No attached documents



The carrier and carrier reference field are where you would indicate which shipping provider you are
using and a tracking number if you have it. If you do not know which Carrier (shipping provider) you will
be using or have a carrier reference number (tracking number) you may leave these areas blank.

Carrier

Carrier Reference Number Air Cargo Pullman/Moscow Airport

Attachments

No attached documents

If you are submitting an animal for necropsy, please check the box for Gross necropsy. If you have any
attachments such as medical files, pictures, or any other supporting documentation you would like to
add, please upload under the attachment section.
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On step two you will enter the Veterinarians name (if applicable) and the owner information. To

add an owner please select Add New Owner and enter in the owner information. You may add
as much or as little information as you would like.
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If you are submitting for a previously used client, you may select Search Existing Owner. This will allow
you to select a previously used owner and will autofill the owner information.

Ouner Lrrent Qwner Adid New Ownes Saarch Existing Owner

On this step you may indicate a medical records number, pertinent medical history, and any additional

medical history that you want. You do not need to fill out these fields as they are not required. Click the
next button to proceed.
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Veterinarian @
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Owner

Current Owner Add New Owner Search Existing Qwner

There is no owner for this submission

To create and add a new Owner click  Add New Owner To search and find an owner click | search Existing Owner
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3. This step is for if you are submitting for a necropsy only. If this does not pertain to you, you
may continue to the next step. If you are submitting for a necropsy, you may indicate here if
you would like cremation or a clay paw print in addition to the necropsy. Additional information
regarding pricing can be found on our website under the test and fees page. Click the next
button to proceed.

4. On step 4 you will add how many animals you are submitting for and how many specimens each
animal will have. Non- Animal submissions are for food safety testing and should be submitted
to the WADDL- Puyallup lab. More information regarding submission type can be found by
hovering over the information circle. If you are submitting for multiple animals and want to use

our Multiple Animal Upload excel or use our Animal Identification and Upload template,
please see page 8.
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want to generate submission type with @Animal (ONon-Animal @
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Animal Information

Iwanttoadd 1 Animal

| want to add the selected sex

~ | to all animals

| want to add | Start typing for search Q. taxon for each animal

| want to add an incremental ID to each animal starting with the number 1D text entry

Specimen Information

Iwanttoadd | speciments) to each animal
M Spacimen Type Specimen iptis Collection Date
Specimen 1 | Start typing for searcl Q| Select Type Description ~| | Start typing for seard] Q @ | Click and select a proper (%X
| want to add an incremental Specimen Name to each Specimen starting with the number | Specimen Name text entr

— . |
You may add the sex of the animal here as well. If you are submitting samples for animals of more than
one sex, you may leave that box blank. You may also search for the species of animal you are submitting
for by free typing into the box. If you are submitting for more than one species, you may either select
the species that you are submitting majority of your samples for, or you may leave this box blank and
enter in the species on the next page. The incremental ID box may be used if your animals do not have

unique names or IDs and follow in chronological order. If your animals have unique tag numbers or
names, please leave this box blank.

Animal Information

Iwanttoadd 1 Animal
| want to add the selected sex  Please select sex v toall animals
Iwantto add | Start typing for search Q  taxon for each animal
| want to add an incremental ID to each animal starting with the number | 1D text entry

On this page you may also in the specimen information that you would like to your animals. You can
choose the number of specimens you are adding to each animal. If you choose 1, you are adding one
specimen to each of your animals, if you choose 2, you are adding 2 specimens to each animal. You may
also add the specimen information on this page or wait until step 6. The specimen type description is
not required. Once you have filled out as much or as little information as you would like, please click the
next button to proceed.

Specimen Information

Iwanttoadd | 2 specimen(s) to each animal
# Specimen Type Specimen Type Description Transport Medium Collection Date
Specimen 1 | Start typing for search. Q Select Type Description v Q 8 Ccid x
Specimen 2 | Start typing for search. Q  Select Type Description v CO-| x

| want to add an incremental Specimen Name to each Specimen starting with the number |~ Specimen Name text entry

5. On this page you will add the animal ID, Taxon (breed), sex (optional), and weight (optional) of

the animals you are submitting samples for. If you added this information on step 4 this
information will be auto populated, and you may proceed to the next step.
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Here you may also change the IDs to a unique name/number and alter the animal taxon if desired.
By clicking the double down arrows, you can autofill the spaces below to what you have selected.
You may also add additional animals at this step and the number of specimens previously selected
will be applied to any new animal added. Once you have added your animal’s information you may
click the next button and proceed.
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Animals | ©addanimal  Submission Origin Type : Animal @ You have 2 animal(s)

D * Start Increment IDs © Taxon * Sex Age Weight
11 ¥ mammalia :: bovidae :: capra : hircus : Domestic Goat i Alpine x| s Please select a sex vie Age Unitof A v| ¥ Weight UnitofW v ¥ W Delete Animal
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6. On this page you will add in the specimens you are submitting for each animal you have added.
The specimen’s name can be changed to match the animal ID or can be numbered separately.
You will add in the specimen type (i.e., blood, feces, tissues), the transport medium (red top
tube, bag, jar) and the collection date. The specimen type description is not required and can be
left blank. Click the next button to proceed.
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Specimens © Add Specimen You have 4 specimen(s)
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7. This page is where you will request the tests you want. If you are doing more than one test,
select the add test button circled in red. To view all tests offered from all lab sections check the
box above the test. To select a test begin typing into the search bar and select the test you
would like to add. If you are unable to find the test you are looking for you may free type into
the area below the search bar and put what tests you are interested in.
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Once you have selected your test you can view test information and pricing by hovering over the
information circle. This can be useful when estimating how much testing will cost.

>1- | W Delete Test

| want to add Corynebacterium pseudotubr - ' o T R : ]
to the selected specimen(s) Test Information

Name Corynebacterium pseudotuberculosis (Caseous SHI

Code dlshi
© Add Test Description Ta view the full test details, click here

Frice $10.00

Previous Next

After you have selected your test, you can select which specimen you are wanting to add that test to by
clicking the drop-down menu below the test. You can choose to add that test to all specimens, all
specimens based on sample type or individual specimens.

>Test1 | WDelete Test

want to add

1o the selected specimen(s)

>Test2 @ Delete Test

| want to add

© Add Test M w

Once you have selected your tests and the specimens you want that test to be run on your page will
look like the one below. If you have added all the tests, you are wanting done you may proceed to the
next page by clicking the next button.
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[ Select to search tests from all laboratory locations.

>Test1 i Delete Test
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>Test2 | i DeleteTest
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8. This page is where you will review all the information you have just entered in the previous
steps. If you need to edit anything you may click the edit buttons.
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Your animals will be listed by ID number and/or name that is associated with it. The specimen and tests
requested will be listed with the animal as well. If you need to make any edits to the specimens or tests
requested, you may click the edit button circled in red and it will take you back to step 5. Here you may
add any clinical history to each animal, but it is not required. If everything looks correct on this screen
you may click the next button to proceed to the agreement page.

> Animal (# 2) / Specimens (# 4) & edit
Animal #1 D1 Taxon mammalia :: bovidae : capra :: hircus :: Domestic Goat :
Alpine
Specimens
Specimen Name Specimen Type Type Description Transport Medium Collection Date Test Ordered
Whole Blood (WB) Red Top Tube (RTT) 03/04/2024 Corynebacterium pseudotuberculosis (Caseous lymphadenitis) SHI (clshi)
Faces (feq) Bag (Bag) 03/04/2024 Fecal Floatation (float)
> Clinical History
> Necropsy
Animal #2 D2 Taxon mammalia :: bovidae : capra :: hircus :: Domestic Goat :
Alpine
Specimens
Specimen Name Specimen Type Type Description Transport Medium Collection Date Test Ordered
Whole Blood (WB) Red Top Tube (RTT) 03/04/2024 Corynebacterium pseudotuberculosis (Caseous lymphadenitis) SHI (clshi)
Feces (feq) Bag (Bag) 03/04/2024 Fecal Floatation (float)

> Clinical History

> Necropsy

9. If you have reviewed all the information in the previous steps, you will click the agree box and
proceed by hitting the submit button.
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User Agreement WADDL Development Instance - CoreOne for Labs

IMPORTANT: After you click "Complete Submission”, please print your Submission form and include it in your shipment. This wil help us identify your samples once we receive them. To print your form, you can click "Print PDF" from the alert message after you submit, or you
may retur to your submissions tab, review your order, and click the “Submission Form" button. If you do not have a printer, please include your submission Reference Number inside the package with your samples

Agree [

10. After hitting the submit button this page gives you the opportunity to print out your submission.
The pdf copy will appear in a second screen to allow you to download and print. You will want to
include a printed copy of your online submission in with your samples. Once you have printed
your submission you will proceed with the complete submission button.
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8 Print Submission
LEYSTO  Complete Submission

11. After hitting complete submission your submission will be moved to the submitted tab and will
look like the submission below. You may still edit your submission up until we receive your
samples. Once we receive your samples, please call us at 509-335-9696 and we can make any
corrections that are needed.

Referance number Owner # of Animals Date Submitted 4 @ Receiving Lab 4 § Status Invoices

scrra : a7, 224 1123 WADDL -t o spacne v e R



Multiple Animal Upload Help

After finishing steps 1-3 you will want to select the box circled below to either upload the multiple
animal excel template or to use our Animal Identification and Upload template.
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want to generate submission type with (@ Animal i ]

want to add animals and specimens using the upload template

Choose File | No file chosen
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To use the multiple animals excel select choose file and upload the excel. If you do not already have the

excel template, please call us at 509-335-9696 and we can email over the excel template. Once you have
uploaded the excel you will proceed to the bulk upload review. If the information looks correct you may

proceed (ignore the warnings) to the next steps outlined in pages 1-7. Any information may be changed

in the following steps.
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Please check table below for any warnings, 2 animal(s) will be imported:

Animal 1D 1- D2- #of Specimen Specimen  Specimen Type Collection
# NAME BRND Breed Sex Age Weight Specimens  Name Type Description Date Test Ordered
1 A mammalia :: bovidae : capra : hircus : A AA A A Feces 03/04/2024  Fecal Floatation (float) WADDL - Pullman Parasitology)
Domestic Goat : Alpine
1 A mammalia :: bovidae : capra : hircus : A AA A A Whole Blood 03/04/2024  Corynebacterium pseudotuberculosis (Caseous lymphadenitis) SHI (clshi)

Domestic Goat :: Alpine (WADDL - Pullman Immunodiagnostics)

2 A mammalia :: bovidae : capra : hircus : A AA A A Feces 03/04/2024  Fecal Floatation (float) WADDL - Pullman Parasitology)
Domestic Goat : Alpine
2 A mammalia :: bovidae : capra : hircus : A AA A A Whole Blood 03/04/2024  Corynebacterium pseudotuberculosis (Caseous lymphadenitis) SHI (clshi)

P> P PP bbb

Domestic Goat :: Alpine (WADDL - Pullman Immunodiagnostics)

To use the Animal Identification and Upload select the blue button to use the animal upload tool. This
will open a new tab in your browser labeled Animal Identification ad Upload. You must enter in your
email address to begin.

Animal Identification and Upload

To select your animals and tests, please click the button Click here to begin.
This will create a page where you can copy or bookmark the URL to resume later if you are unable to complete your selections now.

We will send you an email with the URL so you can easily save it for resuming or re-using later.

Enter your email address:

| Click here to begin



Before entering any information into the provided boxes, add the number of rows you need by typing
into the box next to the “add row(s)” box.

Instructions

* |dentify all indi mples you are submitting in the grd below
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* Once uploaded, you can make infarmation directly within your accession on the portal,

Lab location: | WADDL - Pullman v

[1* Animal Namey/1d * Specles (?) “Breed (7) " Sex (7) “Age  * Age Units * Specimen Type _ “ Collection Date _* Test Name _ Comment
| Browse or t [l Select] v || 1 || [ Select] v | [ Setect 1 | [ Select | v mmiddfyyyy @ [ Select] v
[ Select] ¥ [ Sedect | 2 [ Select] ¥ | [ Select] v mmiddfyyyy B [ Select] b

Delete selected rows

Save | | Save and Download File

Once you have added the number of rows you would like you may begin entering the information for
each of your animals. The top row highlighted in blue can be used to autofill any information to the rows
added below. This can be extremely useful if you are submitting multiple animals of the same
species/breed or that are needing the same testing done. You can also manually enter each Animal ID,
Species, Breed, Sex (optional), Age (optional), Specimen Type, Collection Date and Test name for each
animal by typing in the rows below. To autofill any information typed into the blue highlighted row, click
the Down arrow located in between breed and sex.

[ *Animal Name/ld * Species (?) * Breed (?) *Sex (?) * Age (?)* Age Units (?) * Specimen Type * Collection Date * Test Name Comment
‘ H Browse or type to search ‘ /m@ ‘ [ Select] vH ‘ ‘ [ Select] V‘ ‘ [ Select] VHmm/dd/yyyy GH Browse or type to search ‘

O s |[Domestic Goat [[French) Alpine | Iselect v | [setect] v] [Feces voso4r2024 ][ Browse or type 1o search | J
021 | pomestic Goat [[Frencn) Alpine |1 setect) v [ [(setect] ~| [whole Biood 030472024 B][Browse or type 1o searc [l J
O3 ‘z H Domestic Goat H (French) Alpine "” [ Select] "H ‘ ‘[Ssle(t] V‘ ‘Feces vuuzfuzs/zuza GH Browse or type to search [l 4‘
04 ‘z H Domestic Goat H (French) Alpine \«” [ Select] "H ‘ ‘ [ Select] V‘ ‘Whols Blood vuuzmmuza wse or type to search | P
Os ‘3 H Domestic Goat H (French) Alpine v” [ Select] vH ‘ ‘[Select] V‘ ‘Fecss VHmm/dd/yyyy 2 or type to search | A
Os ‘3 H Domestic Goat H (French) Alpine v” [ Select] vH ‘ ‘ [ Select] V‘ ‘thle Blood VHmm/dd/yyyy yse or type to search | A

[ Add rowts) -1 | [Delete selected rows |

If you have some animals that are of a different species/breed, or you would like them to have different
tests added you may also check the small boxes located next to each row and use the above highlighted
row to autofill those specific rows below.

) * Animal Name/ld * Species (2) * Breed (?) NS () * Age (?)* Age Units (?) * Specimen Type * Collection Date * Test Name Comment
‘ H Domestic Goat ‘ |Ar|gcra - Turkish H‘ ! ” Select | vH ‘ ‘[Se\en] v‘ ‘[Se\en] VHMm/dd/yyyy GH Browse or type to search
N
O s |[Domestic Goat [[French) Alpine v [iselect] v | [select] v] [Feces 030472024 ][Browse or type to search | J
Oz ‘1 H Domestic Goat H (French) Alpine V‘ ‘[Selec\] "H ‘ ‘[Se\ec{] v‘ ‘Whn\e Blood vuusfcm/zoza GH Browse or type to search [l 4‘
O3 ‘z H Domestic Goat H (French) Alpine V‘ ‘[Selec\] "H ‘ ‘[Se\ea] v‘ ‘Fe(es vuusfcm/zoza GH Browse or type to search | P
[mp ‘2 H Domestic Goat H (French) Alpine v‘ ‘[Selen] vH ‘ ‘[Se\en] v‘ ‘Who\e Blood VHDE/OA/ZOM GH Browse or type to search | A

s[3 [Domestic Goat [ Angora - Turkish v| [iseets v [iselects v| [reces v |[mmsdaryyy  O][erowse or type to search | 4
s[s [Pemestic Goat [ Angora - Turkish v| [iselect1 v [iselect] v| [wholeBiood ~[[mm/ddsyyyy  O][erowse or type to search | y

If you are adding animals with multiple specimen types, create a new row and add the specimen type
and additional test requested. Be sure to include the corelating Animal Name/ID so the specimens can
be matched with the correct animal.

(] *Animal Name/Id * Species (?) * Breed (?) “sex (2) *Age (?)* Age Units (?) * Specimen Type * Collection Date * Test Name Comment
H Domestic Goat ‘ ‘Angara - Turkish \«H 1 H [ Select] "H ‘ ‘[Se\ea] v‘ ‘[Se\ea] VHmm/dd/yyyy DHimwse or type to search

1[4 [Domestic Goat [[French) Alpine v|  [iselect] v | [select] v] [Feces 031042024 O]Browse or type to search [

D2 [ | pomestic Goat [ rencry atpine ~| [rselect] | |[rselect] v| [wnole Biood ~[los/0a/2024  B][Browse or type to searcn |

O3 ‘z H Domestic Goat H (French) Alpine V| ‘[Se\ec\] "H ‘ ‘[Se\ea] v‘ ‘Fe(es vuusfoa/zou DHimwse or type to search | A
Oa ‘2 H Domestic Goat H (French) Alpine v| ‘[Se\en] vH ‘ ‘[Se\en] v‘ ‘Who\e Blood VHDB/oa/zou DHBmwsE or type to search | A
Osfs [Domestic Goat [[Angora - Turkisn v|  [iselect] v | [sect] v [Feces v [[mm/adiyyyy  O][Browse or type to searcn | A
Oss [Domestic Goat [ Angora - Turkish v|  [iselect] v | [select] v| [ whole Blood v [[mm/ddiyyyy  O][Browse or type to search | A

‘ Add row(s) ‘ ‘1 ‘ ‘ Delete selected rows ‘




Once you have added the Animal ID, Species, Breed, Specimen Type, Collection Date and Test name you
may proceed by clicking save or save and Download file. Clicking the Save button will allow you to return
to your submission page via the URL link provided in the beginning if you are not ready to submit right
then. Clicking the Save and Download File button will download an excel file to your computer, you will
then upload that file to the accession made in the client portal.

(] * Animal Name/1d* Species (?) * Breed (?) * Sex (?) *Age (?)* Age Units (?) * Specimen Type * Collection Date * Test Name Comment
‘ Hs»cu:;a or type to search ‘ ‘[SE\e(t]VH i ‘ ‘[smm] v‘ ‘[Ss\e(t] V‘ ‘[smm] VHmm/dd/yyyy DH Corynebacterium pseudotuberculosis (Caseous \ymphads‘

Ol [[Domestic Goat [[French Alpine v select V\E [setect] v] [Feces vll03/04/2004 O] Fecal Froatation [ J
021 [[Domestic Goat [[French) Alpine v rselect ”‘E [(setect] v| [whole Blood 03047202 B corynebacterium pseudotuberculosis (Caseous ymphade] J
O3 ‘z H Domestic Goat H(Franch) Alpine "H [Select] v‘D ‘[smm] V‘ ‘Fe(ss VHOE/DA/ZDZA DH Fecal Floatation | P
O4f2 [[Domestic Goat [[French Alpine v select V\E [(setect] v| [whole Blood vll03/04/200 O] corynebacterium pseudetuberculosis (Caseous ymphad P
Osfs [[Domestic Goat [[French) Alpine v (select V\E\[saen] | [Feces ~|[mm/ddsyyyy B Fecal Floatation | P
DO6fs [[Domestic Goat [[French) Alpine ~ | selecty V‘E [(Select] ~| [ Whole Blood ~|[mm/ddsyyyy B conmebacterium pseudotuberculosis (Casecus lymphade] )
[Add rowes) ]:[1 | [ Delete selected rows |

Save and Download File

You will return to the submission in core one and select your newly downloaded animal upload file. You
will then proceed o the bulk upload review page. If everything looks correct so far you may proceed to
the next page (ignore the warnings). You will then proceed with your submission like the steps on pages
1-7 until you have completed your submission.
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Please check table below for any warnings, 3 animal(s) will be imported:

Animal 1D 1- D2- #of Specimen Specimen Specimen Type Collection

# NAME AN Breed Sex Age Weight Specimens Name Type Description Date Test Ordered

1 1 A A A AA A Feces 03/04/2024 Fecal Floatation (float)(WADDL - Pullman Parasitology)
A

1 1 a A A AA A Whole Blood 03/04/2024 Carynebacterium ulosis (Caseous lymphadenitis) SHI (clshi)(WADDL - Pullman
A Immunodiagnostics)

2 2 A A A AA A Feces 03/04/2024 Fecal Floatation (float)(WADDL - Pullman Parasitology)
A

2 2 A A A AA A Whole Blood 03/04/2024 Corynebacterium ulosis (Caseous lympl SHI (clshi)(WADDL - Pullman
A Immunodiagnostics)

3 3 A A A AA A Feces 03/04/2024 Fecal Floatation (float)(WADDL - Pullman Parasitology)
A

3 3 A A A AA A Whole Blood 03/04/2024 Corynebacterium ulosis (Caseous lympl SHI (clshi)(WADDL - Pullman
A Immunodiagnostics)

Previous NG




