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Executive Summary 

The WSU Children’s Center plays a vital role in the success of faculty, staff and student 
parents.  As we plan to resume on-site services, the health of the children, families and 
staff are of utmost importance.   

In preparation of re-opening the Children’s Center, we are developing and will implement best 
practices as recommended by the CDC, DOH, Department of Children, Youth and Families, The 
American Academy of Pediatrics and American Industrial Hygiene Association.  

We anticipate that finalizing and implementing these best practices will require 4 weeks of lead 
time prior to re-opening.  Instituting these best practices encompasses significant changes to 
our:  

• Building/Facility (Coordinating with Facilities Services, Public Safety and Licensing) 
o Reconfiguring rooms to create more classroom spaces to maximize social distancing 
o Increase the percentage of fresh air exchange through the ventilation system 
o Installing customer service counter barriers 

• Enrollment/Teacher to Student Ratios 
o Decrease group size to approximately 10 people per space (children and staff) 
o Staffing:  Relying primarily on Civil Service teachers to reduce number of staff in the 

building (significantly reduce number of student or temporary staffing) 
o Significantly limiting access to any others beyond children and teachers (very limited 

WSU student access) 
• Breakfast/Lunch/Snacks Services (Coordinating with Dining Services and USDA Food 

Program)  
o Greater use of individualized prepackaged food instead of group servings  
o Create new menus and ordering process 

• Health and Safety Practices (Coordinating with EH&S and Public Health Nurse)  
o Daily health screening of children and staff (temperature and n health survey) 
o Personal Protective Equipment (face coverings, gloves and aprons) 
o Increased sanitation (cleaning, disinfecting and laundering) 

• Drop off and Pick Up Procedures (Coordinating with Public Safety and Parking Services)  
o Creating two check-in entrances  
o Security and parking lot safety 
o Limiting family access to building/classrooms 

• Operations, Policies and Procedures (Coordinating with HRS and AG) 
o Updating family handbook, forms and illness policy 
o Staff training on new policies and procedures 
o Communication with families, WSU Departments and Licensing  

• Fiscal Planning (Coordinating with CAHNRS BFO, granting agencies, S&A committee) 
o Review 2020-21 budget related to reduced revenue 

 
The details of implementing the changes outlined above follow in the remainder of this 
document.   
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Overview  
This plan describes the steps we will take to support families and promote best health 
practices in response to COVID19. This plan might change due to the fluidity of the 
pandemic and community spread status. Opening of the center will be determined by 
the directives from the Governor, WSU Administration and local health officials.  
 
In preparation of re-opening the Children’s Center, we have been developing and will be 
implementing best practices as recommended by the CDC, DOH, Department of Children, Youth 
and Families, The American Academy of Pediatrics and American Industrial Hygiene Association. 
A complete list of references is located on the last page of this document. 

We anticipate that finalizing and implementing the best practices outlined in this plan will 
require 4 weeks of lead time prior to re-opening.  (Note as the process began in June we 
have now completed much of these tasks as indicated in the proposal). 

Timeline of Reopening 
A specific date for reopening will be dependent on guidance from the university, as well as the 
current status of Whitman County and the City of Pullman regarding the current number of 
cases, rate of increase and capacity to test and respond to new cases. Currently the county is in 
Phase 3.  We have considered two possible scenarios for reopening dates:   
1) Mid July (week of July 13th) 
2) Prior to the beginning of classes (approximately August 17th)  
 
A number of tasks must be completed to prepare for reopening.  A 4-week period provides 
sufficient time to complete these tasks fully as described below: 
One month prior to opening 
Actions to be completed prior to reopening include: setting up engaging learning environments 
that allow for increased physical distance, setting up health check stations, finalizing enrollment 
and assigning children to classrooms, determining staffing levels (offer extensions to 9- and 10-
month employees), training staff in new protocols, ordering food and other aspects outlined in 
this plan.   
 
One week prior to providing services 
Conduct parent orientation to familiarize children and families with the new drop off and pick 
up process. At this time the families will visit the child’s classroom and drop off any supplies.   
WSUCC parking lot only has 11 spaces necessitating the need to schedule the orientations at 
staggered times to minimize congestion and enhance safety, and limit the amount of people in 
the building.  After that orientation parents will have limited access to the building.  The SignUp 
Genius program will be used for scheduling with consideration of number of people in the 
building.  

Operational Hours  
Operational hours will be dependent on when we re-open:  

Summer opening date through August 14th, 2020:   Hours of operation will be 8:00 am - 4:00 
pm (staff would work 7:45-4:15). 
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If we open on or after August 17th, 2020:  Hours of operation will be 7:30am - 5:30pm, 
dependent on adequate staffing levels. If staffing is not adequate 8:00-4:00 will continue.     

Strategies to Decrease Risk of Virus Spread 
Limiting Group Size 
Enrollment:  All families who have registered for summer and fall sessions have enrollment 
spaces secured; approximately 60 children prior to 8/17 and about 120 children after 8/17.   
The estimated fall enrollment represents a decrease of roughly 40 children over our typical 
enrollment and 50 below our licensed capacity.  Offers to those on the waiting list have been 
suspended until space in the building and staffing are available.  All currently enrolled families 
have been contacted throughout the suspended services period.   All families on the waiting list 
have been contacted via email or phone to update the status of their need for child care.     

Limiting group size in the classroom:  It is recommended to have a maximum of 10 people, 
including children and staff, per group size/classroom.  The current layout of the building 
spaces makes this a challenge. Efforts are being made to convert rooms and reconfigure spaces 
to achieve smaller group sizes.  The proposed changes include:  

• Increasing spaces used as “classrooms”.  Prior to closing, 11 classrooms were occupied. 
Smaller group sizes will necessitate the need for additional spaces.  A plan is under 
development to create 4 additional classroom spaces.  See Appendix A. 

• Office spaces: Office (150A) will be converted into a lactation space so parents do not have 
to feed/nurse in the infant classrooms.    

• The front lobby reception area will be reconfigured to provide more physical space between 
the Program Coordinator and patrons.    

• Observation rooms:  Most observation rooms will be converted into spaces for staff to 
complete required out of classroom tasks such as planning, data entry and family 
communication.   These spaces will be limited to use by only one staff at a time.  Cleaning 
processes will be posted. 

Physical/Social Distancing  
As recommended by the CDC, WSUCC will strive to: 

• Reduce the number of children per classroom 
• Utilize additional spaces to increase room for larger group sizes 
• Minimize comingling of children and staff (i.e. children will, as much as possible, remain 

with the same group of children and staff throughout each day) 
• WSUCC will limit the use of common spaces, such as the music room, art studio or large 

motor hallway.  Playground and outdoor classroom use will be assigned by classroom or 
group at staggered times.   Play materials will be converted from universal use to each 
classroom having their own materials to take out during play activities.  Staff will be 
orientated to strategies for increasing distance between children, but it is unrealistic to 
expect a 6-foot distance between children will be consistently maintained.   

Completed 
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Isolation of ill children 
When children become ill while in care, they will be isolated in room 101AA, until the family 
picks up from the center.  Parents are to pick children up within an hour, or make arrangements 
for someone on their emergency list to do so.   This room has both a child and adult size sink 
and toilet plumbing in place.  (A work order for child toilet installation has been submitted).  
The room has a window for increased ventilation.  Staff who are with that child will wear PPE as 
recommended.  Guidance provided by WSU EH&S will be followed.   Parents/Guardian will pick 
up at front entry point and provided a reminder of illness policy and return to care directions.    
The illness room will be cleaned and disinfected after use.   

As school age children also attend Pullman School District, we will follow the Whitman County 
guidelines if there is a public-school closure due to exposure and a school or age group is to 
quarantine, those children will not be permitted to attend until the quarantine period is 
completed.  

Limiting Access to Building 
Child drop off and pick up 
Parents will no longer be allowed to accompany children to their classrooms.  Rather, drop off 
will occur at a station where a health check will be completed before child can be escorted to 
classroom by a staff member.  Parents are required to wear face coverings during pick up.  Two 
locations will be used for drop-off and pick-up.   

• Infant families will enter through the infant nap rooms doors (previously used as emergency 
exits only).   

• Toddler through school age families will enter through the side entrance (hallway100E).    

Staff will be located at the side entrance for child health screening and communication with 
parents.  The staff will register the child through the PROCARE system. Families must maintain 
social distancing while dropping-off/picking-up. Only one family is permitted at the entrance or 
in the lobby at any one time.  WSU approved signage will be posted to assist families.   
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A doorbell/visual system will be installed to alert the staff that a family is dropping off or 
picking up.  Only one drop-off/pick-up person will accompany the child to the drop off point front 
door.  Families are to call the classroom prior to pick up and a staff will assist to escort the child to 
their parent.   An accountability sheet to confirm pick up will be reviewed and entered into the 
PROCARE system nightly.  
 
Access for students, volunteers and researchers 

• No volunteers will be allowed into the program during the summer and fall semester, 
with the exception of HD students who are assigned field experiences in the Children’s 
Center as part of their coursework.  In the fall this will be a small number of students 
(less than 10).    
 

• Specifically, student placement in classrooms will continue for HD 342 and HD446. 
These students will follow the same safety practices as staff.   Mentor Teacher sessions 
will be held via Zoom or TEAMS format.  

• Research partnerships will be continued to be vetted by Dr. Boyd, and only research 
projects that can be done virtually or with limited face-to-face interaction will be 
allowed. 

 
Building Access for Business Services 
Automatic Door Setting: The main entrance door will be set to not open automatically thus 
limiting public access to the building. Instructions for requesting entry to the building will be 
displayed via signage on the main entrance door.  The door will be able to be opened by the 
front desk staff activating the motion detector as appropriate.   

Meetings: All meetings with staff, administration or teachers will be “by appointment only”. We 
will use Zoom whenever possible.   Information for setting up meetings will be posted on web 
page and signage posted at main entrance.  A work-from-home schedule to limit office 
staff/administration in building will be provided when feasible.   

Center Tours: We are suspending on-site tours and are exploring creating a virtual tour to 
highlight the program and environments for families or researchers.  For immediate need we 
can conduct one-on-one Zoom tours, but we would also like to investigate making a video of 
the center that can be available to families and researchers available on our web site.   

Daily Health Screening Upon Arrival 
Health screenings and temperatures will be completed and recorded for all persons entering 
building. A designated staff person will take the temperature of the child and look for signs of 
illness such as coughing, shortness of breath or flushed cheeks, as well as ask parents the child’s 
health status. Due to infrared thermometers reading the surface temperature, all children will 
have a temperature check after the recommended 30-minute adjustment time.  Parents are to 
report child’s temperature during the drop off health screening.  An example of a health form 
from DCYF is provided in Appendix B.   Any person with a fever of 100.4 will not be permitted 
access to the building and be unable to attend for 72 hours of being fever free without 
medication.    



Revised 7/2/20 after review by RMAG and PHEP Task Force                                                        7 

All staff will complete the WSU attestation form prior to reporting to work.  The supervisor will 
review daily for compliance.   

When performing temperature checks on multiple individuals, staff will use a 
clean pair of gloves for each child and will thoroughly sanitize the thermometer between each 
child. If staff use a non-contact thermometer and do not have physical contact 
with the child, gloves do not have to be changed before the next check.  Staff will use cleaning 
wipes to disinfect the thermometers, pens and surfaces touched.   
 
Health and Safety Practices 
Hand Hygiene: Continue with the standard practice that all staff and children practice good 
hand hygiene as outlined in the WAC.   Children (toddler and older) can use Cougar Clean, or 
other approved (60% alcohol content) hand sanitizer with assistance from their parent to clean 
hands before entering the building or by staff throughout day if handwashing is not available.  
Keep sanitizer out of children’s reach.  

Gloves:  Staff will wear gloves in a manner consistent with existing licensing rules (e.g., gloves 
should be worn when handling contaminates, changing diapers, cleaning or when serving food). 
Staff members will wash hands before putting gloves on and immediately after gloves are 
removed. Nitrile gloves will be worn during temperature checks and sunscreen application.  We 
will contact WSU Central Stores in regard to lead time needed for additional gloves or supplies.    

Face Covering/Masks for staff: Cloth face coverings/Masks are required for all office, 
administration and classroom staff, staff who move between rooms, and staff working in 
kitchen. CDC guidance for how to properly wear and sanitize a cloth face covering will be 
provided to all staff prior to returning to the building.  Staff may provide their own face 
coverings and face coverings/masks will be provided to staff as well.    

N95 respirators are not recommended at this time as per guidance from EH&S.  However, if a 
staff person chooses to voluntarily wear a N95 it cannot have an exhalation valve and the 
employee will be provided the N95 voluntary use advisory information per WAC 296-842-11005 
(Appendix C).  

All teachers and staff will attend to children’s social emotional health. Child care staff will use 
strategies to prepare children for seeing their caregivers in masks and attend to children’s 
emotional responses to this change.  A group photo has been taken of all teachers with and 
without masks to be included in the welcome back family packet.  Staff have participated in 
Zoom meetings with their face coverings to assimilate children to the concept.  

Masks or Cloth Face Coverings for Children:  At this time, families may choose to provide a face 
covering for children over the age of two to five years; however, staff cannot guarantee the 
child’s correct use or wearing. Parents are responsible for the providing and cleaning of any 
child face covering.  Children five to twelve are required to wear a face covering/mask in 
compliance with Governor Inslee’s mandate.   

Medical professionals recognize that many young children will not reliably wear a mask, and a 
mask may result in increased touching of the face which would negate the purpose of the mask. 
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Young children will take the masks off multiple times a day and in the process the mask will 
touch the floor and other objects making them a potential source of infection. If children do 
wear masks, parents must ensure children can remove the face covering without assistance.  

Smocks/Aprons: WSUCC will provide 2 smocks/aprons for each staff. This allows them to 
protect their own clothing from sneezes and coughs and from cleaning sprays.  Smocks/aprons 
will be washed on site at the end of the day.  Staff may choose to bring change of clothing if 
smock/apron is not preferred.   
 
School Age Programming: Summer camp field trips and swimming will be suspended for the 
summer sessions.   

Curriculum and Classroom Environments:  We will eliminate the use of water and sensory 
tables by groups of children, and create individual sensory tubs which can be cleaned between 
use. When common spaces remain in use the standard three-step cleaning process will be used 
all surfaces and materials between groups. 

Napping and Rest Periods: Staff will increase the napping space between children to 6’ if 
possible, and/or use barriers in the room to separate children.  WSUCC will now provide all nap 
bedding.  Families will no longer bring in sheets and blankets. Comfort items may be especially 
needed during this time of transition as they may reduce stress for children. To avoid these 
items coming into contact with many children, efforts will be made for these items to be placed 
in a cubby or bin and be used at naptime or as needed. If possible, a comfort item should 
remain at the child care facility to avoid cross contamination from another site. Comfort items 
should be sent home weekly to be laundered.   

Playground Use and Schedules:  Each classroom/group will be assigned designated spaces to 
use on a scheduled daily basis.  Each classroom/group will be provided with individual activity 
kit (balls, chalk, hoops) to be stored in the classroom and cleaned between use  
 
Strollers and Buggies:  All strollers and buggies will be washed and sanitized between use.  Each 
stroller or buggy will be assigned to a specific infant or toddler classroom.   Teachers will try to 
leave spacing in buggy seats to limit children touching. 

Completed 
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Cleaning and Disinfection Efforts  
The Children’s Center will continue to follow current cleaning and disinfection practices as 
outlined in Child Care Licensing Washington Administrative Code (WAC). This will include the 
use of bleach or formula 200 or formula 400 (approved for child care) on surfaces.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A designated staff person will provide additional cleaning throughout the day, including the 
cleaning and sanitation of high touch areas, common use areas and materials.  For preschool 
and older children, individual art kits or other learning materials will be created to decrease 
cross-contamination of shared materials.   

Meals/Snacks 
The Children’s Center will continue to provide well balanced, nutritious meals and snacks in 
accordance to USDA Food Program guidelines.   DCYF recommends discontinuing “Family Style 
Dining”.  In response to this recommendation most meals and snacks will be prepacked, served 
per classroom and served on disposable place settings.     

A consequence of using prepackaged/ individually wrapped food, and disposable place settings, 
is that there is no longer a need for a Food Service Worker lead at the Children’s Center. An 
MOU between the Children’s Center and Dining Services to reflect these changes in services is 
being developed.  

Staff will continue to complete the point of service data entry for every child at all meals and 
snacks.   An updated menu is in process and a sample is included in Appendix D. 

Completed 

Completed 
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Illness Policy 
WSUCC current illness policy (criteria necessary for return to care after illness, including 
COVID19) is being reviewed and will be revised based on federal and state guidelines.  Currently 
there are no additional guidelines for child care beyond what licensing WAC had previously 
prescribed.  The CDC provides the following guidelines for return to work for an employee that 
has been diagnosed with or exposed to COVID19 and these guidelines will be considered as a 
preliminary plan as more information becomes available.   

• At least 3 days (72 hours) have passed since recovery defined as resolution of fever 
without the use of fever-reducing medications and improvement in respiratory 
symptoms (e.g., cough, shortness of breath); and, 

• At least 10 days have passed since symptoms first appeared 
Families will be encouraged to have back-up child care plans if the child or a family member 
becomes ill or is required to self-quarantine due to COVID19.   A revised illness policy 
agreement will be provided to all parents for signature of acknowledgement to the change 
(Appendix E).   

• WSUCC will follow the directive of the Whitman County Health Department and 
guidance from EH&S in the case of a positive COVID-19 case is identified for a staff or 
child attending WSUCC.  

• Closure of the group of children, classroom, wing (age group in building) or center will 
be based on the guidance of the WCHD, EH&S and the University.  

Staffing Needs to Resume Childcare 
Staffing needs will be dependent on the opening date of the center.  There are 6 teachers with 12-
month appointments. Staff who have 9 and 10- month appointments, whom had been offered 
additional work prior to the suspension will be offered to return based on the operational needs to 
serve classrooms and meet ratio.   One staff will be designated in each age group/wing to provide breaks 
and lunches, deliver food and assist as needed for arrival and departure of children from the center.  To 
meet the increased demands of cleaning common use spaces and laundering bedding/smocks we will 
explore hiring a person to do these tasks.  

 
Vacant Positions (Request to hire during the 
freeze will be dependent on enrollment and 
operational needs).  We will coordinate 
requests through CAHNRS HRS. Currently 
vacant positions that may need to be filled in 
the fall include:  
 

Pending Positions (planned for in 2020-21 
budget) 

 Early Childhood Program Specialist 2 
 Early Childhood Program Specialist 2 
 Early Childhood Program Specialist 1 

 Early Childhood Program Specialist 1     
 Early Childhood Program Specialist 1    
 Early Childhood Program Specialist 1  

The Children’s Center will fill the vacant Civil Service Positions (listed above) prior to opening 
up employment to student/temporary staff.   This will provide for consistency of staffing and 
reduce the number of people in the building and potential exposure. 
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Policies/Procedures/Forms/Processes 
Handbook and Agreements: Update WSUCC Family Handbook, Health and Wellness Policy 
guide and create waiver form for families.  These are to be received electronically prior to 
enrollment of the child and kept in both the PROCARE and actual child file.   When completed 
these changes will be provided to the Attorney General, COVID19 Task Force, and the Office of 
Risk Management.  See updated Service Agreement and Acknowledgement of Changes to Policy 
in Appendix E. 

Registration:  Families will complete all annual enrollment forms, confirm allergy and individual 
health forms, medication forms and emergency contact forms. If immunizations are not current 
the family must provide updated information or appointment schedule by the physician.  
Parents of children that are immunocompromised and children with chronic respiratory 
conditions should only return to child care under the direction of their primary care provider.   

All families are to notify emergency pick up persons of the new policies and locations.  Photo ID 
will still be required and a check in station managed by staff will be used for checking children 
in and out of the program.  

Transition Orientation: To prepare children for the return to child care, the staff will discuss 
transitions and changes during the weekly Zoom class meeting or directly informing the family.  
A video of the new check in process and room location and changes to programming will be 
created by staff when they resume to work at the center.    The virtual tour will be shared with 
all families along with suggested resources to parents.   

Prior to re-opening parents and children will be scheduled for an “open house” visit to the 
classroom.  This will include an orientation on the new check-in process, visiting the new 
classroom space, and dropping off personal items such as, sunscreen, diapers, extra clothing 
and medications.   These “open house” meetings will be scheduled/staggered to ensure few 
families in the building at one time, decreasing the potential for exposure.   

Review of COVID-19 processes and procedures:  A leadership team composed of the Center 
director, the assistant and executive directors, the program coordinator and education 
coordinator will meet weekly to review the functionality of the new protocols and processes.  
Teaching staff and parent representatives will provide input for these discussions.  A checklist 
of items for reporting is found in Appendix F.  Adjustments will be made to procedures in 
response to identified barriers to success.   

Auxiliary Departments 
The following WSU departments and Washington State agencies will be/have been consulted 
with regarding changes to services provided to the Children’s Center.   

Facilities Services  

Building Ventilation: The Children’s Center has requested increase in outside make-up air due 
to the high occupancy of the building when services resume.  Currently the outside air is at 50% 
and an increase has been requested. Heather will inform Ralph Webb, Operations Manager, 
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when we are scheduled to reopen. Air filters were replaced in March 2020.  HEPA filters are not 
used or recommended in the building as it reduces air-flow. (Craig Cole email 5/14/2020)  

Garbage: Requested increase in garbage pick-up due to potential of more refuse with change to 
dining services with disposable products.  Note:  The Rogers Hall dumpster is paid for by 
Housing and not for use by the Children’s Center. Contact Richard Finch, Manager, Facilities 
Services Waste Management. 

Cleaning Schedules: Contact Ben Triplet and Sandie McCollum, with new room use schematic 
and impact on custodial services.  Discuss increasing carpet cleaning in high traffic areas and 
shared spaces.  

Public Safety    

Communicate with Public Safety changes to building use, front door access changes and 
provide new floor plan.  Contact Bill Gardener and Fire Marshall, Daren Jones, with final floor 
plans and security changes.  

Transportation Services and Public Safety  

The anticipated increase in drop-off and pick-up times, coupled with the limited parking 
capacity, might negatively impact traffic congestion on Olympia Avenue.   Contact 
Transportation Services and Public Safety about ideas to mitigate this potential concern.  Ideas 
to discuss include: Can ticketing be suspended at peak drop-off and pick-up times for families to 
use Green and Crimson designated spaces if available without fear of ticketing, or can 
temporary parking restrictions be added to designated spaces across from Center to allow for 
families to drop-off and pick-up safely? Contact Director John Shaheen and Bill Gardener. 

Environmental Health & Safety 

Contact Jason Sampson and Shawn Ringo at EH&S to discuss sanitation, PPE and staff safety. All 
staff will complete COVID19 training as per EH&S prior to returning to the Center.  This includes 
how COVID19 is transmitted, the distance the virus can travel, how long the virus remains 
viable in the air and on surfaces, signs and symptoms of COVID19, steps employees must take 
to notify employers of signs and symptoms of COVID19 and a suspected or confirmed diagnosis, 
and measures the employer and employees are taking to limit the spread of the virus (including 
PPE).   

Human Resource Services 

 Contact HRS for offer of extended work time reports and processes.   Letters have been 
completed and submitted prior to COVID19 suspension.  Direct staff to HRS in regard to use of 
leave due to COVID19. Continue to utilize HRS in response to any issues/concerns experienced 
by employees 

Dining Services 

Complete the MOU with Sean Greene for the 2020-2021 year in regard to the programmatic 
changes and staffing to the Children’s Center.   

Completed 

Completed 

Completed 

Completed 
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Washington Department of Children Youth and Familes (Child Care Licensing) 

Provide a copy of the reopening plan and floor plan to the licensor at Department of Children, 
Youth and Families (DCYF).   Inform DCYF of reopening date and capacity.  

Grants and Contracts: PI will contact CCAMPIS and ECEAP programs to update when services 
are resumed.   
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Selected References and Resources: GUIDANCE RESOURCES—COVID19 
 
Federal 
Whitehouse & CDC “Opening up America Again”  https://www.whitehouse.gov/openingamerica/ 
 
Center for Disease Control “Guidance for Implementing the Opening Up America Again Framework,” 
https://apnews.com/7a00d5fba3249e573d2ead4bd323a4d4 (from CDC, leaked by AP News, May 6, 
2020) 
 
Center for Disease Control Interim Guidance for Child Care Programs that Remain Open  
Last update April 21 2020 
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/guidance-for-childcare.html 
 
Center for Disease Control Interim Guidance for “…. schools and childcare programs” Last update March 
11 2020 
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/guidance-for-schools-h.pdf  
 
Center for Disease Control Mitigation Strategies (see page 4 for childcare strategies) 
https://www.cdc.gov/coronavirus/2019-ncov/downloads/community-mitigation-strategy.pdf  
 
Reopening: Guidance for Childcare Centers, American Industrial Hygiene Association (AIHA) Back to 
Work Safely Guidance Document (2020) https://www.backtoworksafely.org 

Washington State 
WA Department of Children, Youth and Families COVID 19 FAQ https://www.dcyf.wa.gov/coronavirus-
COVID19/early-learning#temp 
 
WA Department of Health Childcare guidance (downloaded May 14 2020 
https://www.doh.wa.gov/Portals/1/Documents/1600/coronavirus/DOH-OSPI-DYCF-
SchoolsChildCareGuidance.pdf 
 
WA Office of the Governor Washington list of essential businesses—see OTHER COMMUNITY-BASED 
GOVERNMENT OPERATIONS AND ESSENTIAL FUNCTIONS See Essential Workforce bullet # 15   
https://coronavirus.wa.gov/what-you-need-know/whats-open-and-closed/essential-business  
 
WA Office of the Governor WA List of essential workers issued May 7 2020 
https://www.governor.wa.gov/sites/default/files/Essential%20Programs%204.29.20.pdf 
 
WA Office of the Governor WA Safe Start plan released May 4 2020 
https://www.governor.wa.gov/sites/default/files/SafeStartWA_4May20_1pm.pdf 
 

CDC Guidance for Child Care Programs:  https://www.cdc.gov/coronavirus/2019-
ncov/community/schools-childcare/guidance-for-childcare.html#CleanDisinfect 

 

https://www.whitehouse.gov/openingamerica/
https://www.documentcloud.org/documents/6883734-CDC-Business-Plans.html
https://apnews.com/7a00d5fba3249e573d2ead4bd323a4d4
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/guidance-for-childcare.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/guidance-for-schools-h.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/community-mitigation-strategy.pdf
https://www.dcyf.wa.gov/coronavirus-covid-19/early-learning#temp
https://www.dcyf.wa.gov/coronavirus-covid-19/early-learning#temp
https://www.doh.wa.gov/Portals/1/Documents/1600/coronavirus/DOH-OSPI-DYCF-SchoolsChildCareGuidance.pdf
https://www.doh.wa.gov/Portals/1/Documents/1600/coronavirus/DOH-OSPI-DYCF-SchoolsChildCareGuidance.pdf
https://coronavirus.wa.gov/what-you-need-know/whats-open-and-closed/essential-business
https://www.governor.wa.gov/sites/default/files/Essential%20Programs%204.29.20.pdf
https://www.governor.wa.gov/sites/default/files/SafeStartWA_4May20_1pm.pdf
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/guidance-for-childcare.html%23CleanDisinfect
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/guidance-for-childcare.html%23CleanDisinfect


Revised 7/2/20 after review by RMAG and PHEP Task Force                                                        15 

Appendix A:  Classroom spaces for summer or fall opening 

 

Proposed Room Use Plan Prior to August 17th, 2020 (Includes school age/summer full day program) * 

Room 
Number(s) 

Class 
Group/Age 

Number of 
Children  

# of 
Staff 

# support 
staff 

 Ratio Notes 

150H & 150 
HA 

School-Age 16 2 .5 1:15 Restrooms:   
103 A & B 

150 & 150 E Kindergarten 
Bound  

18 2  .5  1:10 Restrooms:  
150 EA 

150G & 150 
GA 

Infants  6 2 0 1:4 N/A 

121 A Toddler 1 7 2 0 1: 5 * *1:7 state, youngest 
toddlers 1:5 preferred 121 B Toddler 2 8 2 .5 1:7 

120F Toddler 3 9 2 .5 1:7  
120H  Early PS 10 2 .5 1:7  
150CB PS1 6.5 1 1:10  
124 & 124C  PS2 14 2  

.5 
1:10 1:7 per room summer 

120  PS3 16 2 1:10 Split room into two 
Food/cleaning   1   
Substitute    2   
Totals for summer 110.5 19 6   
 

*These enrollment numbers represent estimates based on previous enrollment planning accurate in late May.  
Since that time, the numbers have decreased, based on response from parents as the date of reopening becomes 
more imminent.   
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Fall (As of August 17th) * 

Room 
Number(s) 

Class 
Group/Age 

Number of 
Children  

# of 
Staff 

# support 
staff 

 Ratio 

150H & 150 
HA 

Infant One  6 2 .25 1:4 

150G & 150 
GA 

Infants  8 2 .25 1:4 

150 E Early Toddler 5 1 .25 1:5  
121 A Toddler 1 9.5 2 .25 1: 5  
121 B Toddler 2 11.5 2 .5 1:7 
120F Toddler 3 11 2 .5 1:7 
120H  Early PS 13.5 2 .5 1:7 
150CB PS1 9.5 1 1:10 
124 & 124C  PS2 18 2  

.5 
1:10 

120  PS3 18 2 1:10 
 Basement School Age 24 2 .25 1:15 
Substitute    1.5 PRN 
Food/Clean    1.5  
Totals for summer 134 

Children 
20 
Teachers  

6 
Teachers 

 

*Estimates based on enrollment information accurate in late May.  Updates continue as parents respond to 
changing COVID-19 situation 

 

 

 

 

 

 

 

 

 

 

Prior to COVID19 closure, WSUCC was considering eliminating school care as numbers and 
hours available had decreased.  With the potential of schools not reopening or other changes to 
the school calendar, it may be important to reconsider this decision and potentially expand 
service for this age group.  Space in the basement may be used if further expansion is required.  
This will require facilities and DCYF approval.  StudioMLA Architects will provide 2-hour 
consultation.  Contact--Karen Shirley kshirley@studiomla.com   (617)608 1551 ZX304 

 

• School Age use of basement space 
for afterschool care program for fall.  
If additional time is required due to 
Pullman School District changes in 
the fall and program plan will be 
developed.  

 
• Winter enrollment projection in Early 

Toddler increased to 12.5 children 
and 2 staff as children from infant 
rooms age up to Early Toddler.   

 

mailto:kshirley@studiomla.com
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Appendix B:  Sample Health Screening 

Forms 
 

  

An individual health form will be developed to track child temperatures and health screening 
responses.    
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Appendix C:  WAC 296-842-11005 
If staff voluntarily choose to use a N95 style of face mask.  The N95 cannot have a vent as that 
does not contain the spread of germs from the wearer.   Any staff who choose to wear a N95 
would sign the following guidelines to indicate they have received a copy.  

 

  

By signing below, you are acknowledging that you have been provided guidelines on the voluntary use 
of wearing a N95 at work.  You are aware that this is not required by your employer.  If you are using a 
N95 a vent will not be permitted as it not intended to reduce the spread of germs. 

Employee Signature: __________________________________   Date:_______________ 
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Appendix D: Revised Menu Samples 

 

 

Portions prepared for group size or individual servings to reduce persons in contact with food.   
Disposable plates or packaging when possible.  
Michael Chapman and Dining Services will complete menu and preparation selections in CBORD system 
prior to opening.  A minimum of two weeks is required to meet changes and receive orders.  
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Appendix E: Family Enrollment Forms 
 
Service Agreement 

Continuing enrollment  

Health update 
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Appendix F:  Protocol Review Checklist (Draft 1) 
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Appendix G:  Reopening Checklists (Return to Work and RMAG)  



Department Chair









6/24/20
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Appendix H:  Reopening Checklist 
 

Comprehensive checklist for Children’s Center Staff on the shared Drive:  Priority based and reviewed 
weekly.  

Risk Management Advisory Group (RMAG) COVID-19 checklist    

 WSU Employee Return to Work Location Checklist 

 

 

Review of Plan with PHEP Task Force (6/29/20)  

 Approval email attached  

RMAG panel review held on 7/1/2020 

 Recommended enhanced details included     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Completed; submitted 

Completed; submitted 

Completed; Revisions in plan 

Completed; Revisions in plan 
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