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Trent Amonett, Elected Co-Chair 
tramone@wsu.edu | 509-335-7369 
 
MEMBERS (“E” for employee, “S” for student, “M” for management) 

NAME DEPARTMENT DESIGNATION PRESENT ABSENT 
Amonett, Trent College of Arts and Sciences E X  
Benjamin, Francis Psychology E  X 
Blong, John Anthropology E  X 
Harty, JJ Fine Arts E X  
Heiden, Zachariah Chemistry E X  
Heyns, Sheila Institute of Shock Physics E X  
Johnson, Ed School of Biological Sciences E X  
Lafferty, Wade College of Arts and Sciences M X  
Makin, David Criminal Justice E X  
McCluskey, Matt Physics & Astronomy E X  
Stormo, Grant Tech. Services E X  
Thornton, Daniel School of the Environment E X  

 
GUESTS 

NAME DEPARTMENT TITLE 
Battaglia, Jeff Environmental Health & Safety Industrial Hygienist 
Ebeling, Tom Environmental Health & Safety Industrial Hygienist 
Frisbie, Morgan College of Arts and Sciences Administrative Asst. 3 
Ringo, Shawn Environmental Health & Safety Director 

 
 
INCIDENT REPORTS AND SUPERVISOR’S ACCIDENT INVESTIGATION REPORTS 
RECEIVED 

• Two incident reports received since our last meeting were emailed to the Committee with the 
agenda. 

o Both incidents occurred in the School of Music (which is not represented on this 
committee), and both injured parties were students while participating in marching band 
activities. 

• In the future, incident report information will be sent with the agenda, and details will be 
provided without names. 

o Full incident reports can be viewed by committee members on the CAS Safety 
Committee Teams site: 
 College of Arts and Sciences Safety > General > Incident Reports > 2021 

• A flowchart outlining Incident Report and Supervisor’s Accident Investigation Report processing 
was sent with the agenda and briefly discussed in the meeting. 

o Of note are the two separate forms that can result from an incident/accident, and the 
flowcharts helps in deciding when to submit each. 
 Incident Reports should be used for employees, students, visitors, and guests. 
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 Supervisor’s Accident Investigation Report should be used for WSU employees 
only. 

o The plan is to have the flowchart on the CAS safety website. 
 Trent Amonett will also send the flowchart to Level 4 committee chairs along 

with the CAS Safety Committee meeting minutes. 
• Question: Who is responsible for incident reporting for teaching assistants who are injured while 

working in an instructional lab? The instructional lab supervisor may not be their faculty advisor, 
but the instructional lab supervisor does supervise them while working as a TA. (Ed Johnson) 

o Shawn Ringo responded to say that the instructional lab supervisor is responsible for 
submitting the Incident Report, and if necessary, the Supervisor’s Accident Investigation 
Report. 

o Wade Lafferty added that if a graduate student is injured in a research lab, then the 
faculty member in whose lab the student is working completes and submits 
incident/accident reporting. 

o Zachariah Heiden suggested that this be standardized so there’s no question as to who is 
responsible for undergraduate and teaching assistant incident reporting based on the 
activity at the time of the incident. 

• Both the Incident Report and the Supervisor’s Accident Investigation Report are found in the 
SPPM and on the College safety website. 

• Question: Is there a place on the College safety website to submit completed Supervisor’s 
Accident Investigation Reports? Is there any way we can submit directly from the form? 
(Zachariah Heiden) 

o Wade Lafferty indicated that a pdf of the form can be downloaded from either the SPPM 
or the College safety site. The College form link points directly to the SPPM. 
 Trent Amonett will work on determining whether submitting via the form itself is 

feasible. 
o Shawn Ringo also responded by saying that completed forms should be emailed directly 

to him, bypassing HRS as directed in the SPPM. 
 EH&S will work on getting language in the SPPM changed to reflect appropriate 

routing of completed forms. 
 
ACCIDENT PREVENTION PROGRAM REVIEW, UPDATES, AND IMPROVEMENTS 

• The Accident Prevention Plan is online and in draft form. 
o https://cas.wsu.edu/safety/introduction/ 
o The Committee will edit two chapters at a time, and the first two are: 

 Chapter 4, Accidental Injury Reporting 
 Chapter 28, Spill Response Plan 

o Trent Amonett has created a file in Teams where MS Word documents of each chapter 
can be edited. 
 The current suggestion is to allow committee members one month to edit, and we 

will come back as a committee to approve chapters. 
 Once approved, two additional chapters will be opened to edit, starting the 

process over again. 
 

https://cas.wsu.edu/safety/introduction/
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SAFETY INSPECTIONS PERFORMED 

• Tom Ebeling attended the meeting to discuss workplace safety inspections. 
o SPPM 2.50 covers self-inspections, which should be conducted at least annually. 

 Safety inspections of work areas should be conducted by supervisors no matter 
where you work on campus. 

 A general-use, non-laboratory checklist can be found in the SPPM. 
• https://policies.wsu.edu/prf/index/manuals/2-00-contents/2-50-self-

inspection/ 
o A formal lab or workshop inspection must be conducted annually. 

 A general lab inspection checklist can be found in the Lab Safety Manual in 
section 2.L. 

 https://ehs.wsu.edu/laboratory-safety-manual/ 
• The checklist can be modified to suit the needs of the specific lab or 

workshop. 
 Inspections are performed by the PI and/or lab supervisor. 

• EH&S is available to perform collaborative lab inspections with the PI 
upon request. 

• Fire Safety is also available to assist with lab inspections. 
 Documentation should be kept in the event of a safety audit.  
 Per SPPM 2.50, inspections for high-hazard areas like workshops and 

laboratories should be conducted more frequently. 
• While the annual inspection is formal and documented, monthly or bi-

monthly inspections can be informal, and documentation is not required. 
o Laboratory inspections are regulatory and WSU policy. 
o EH&S is available for assistance with regulatory compliance clarification. 

• Question: Most faculty in Chemistry will not want someone inspecting their space, but if it’s easy 
for them to self-check, more faculty will self-inspect. What can we do to address this? (Zachariah 
Heiden) 

o Tom Ebeling responded by that there could be a checklist for laboratory use and one for 
EH&S use, the latter of which would include topics that require a deeper knowledge of 
the fire code. 

• Question: This is the responsibility of the PI for the lab, correct? (Ed Johnson) 
o Shawn Ringo answered in the affirmative. 

• Question: Are inspections regulatory? (Ed Johnson) 
o Shawn Ringo responded by saying that while inspections are not regulatory, they are 

WSU policy. Inspections are important in reducing the potential for problems during 
regulatory inspections if it can be proved through documentation that inspections are 
conducted. 

• Shawn Ringo went on to say that if there are hazards that cannot be remedied on-site (e.g., a non-
functioning eyewash station), EH&S does have funds available to address those hazards. 

 
 

https://ehs.wsu.edu/laboratory-safety-manual/
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SAFETY, HEALTH, AND SECURITY TOPICS DISCUSSED AND PROMOTED 
• Criminal Justice recently had Fire Safety in their space, and several important things to remember 

came up during the walk-through. 
o Fire doors that are propped open are held open by magnetic devices that turn off when the 

alarms go off, allowing the fire doors to close. 
o Fire doors that are held open with a doorstop are out of compliance and need to be closed. 
o Some older buildings still have fire hoses in addition to fire extinguishers. If you work in 

an area with fire hoses, contact Darren Jones in Fire Safety, and he can let you know if 
the hoses are operational. 
 If the hoses are no longer operational, contact Facilities to have them removed. 

o Review SPPM 8.27 regarding the evacuation of persons with disabilities who may not be 
able to use the stairs to get out of the building. 
 If you have people who work or are frequently in your areas who cannot use the 

stairs, contact Darren Jones to let him know who they are and where they 
typically work in the building so emergency responders know to look for them 
and where to look for them when they arrive in the building. 

• Make sure people in your units know where your areas of refuge in your 
buildings are in the event of an evacuation. 

o An area of refuge is required on all floors above or below ground 
level and is typically located in a stairwell. 

• Question: What about visitors to our buildings that cannot use the stairs, 
like a student? Signage would be helpful in directing individuals to areas 
of refuge in our buildings. (Ed Johnson) 

o SPPM 8.27 addresses much of this, but Trent Amonett will 
contact Life Safety and will add as an agenda item for our next 
meeting. 

 
OTHER SAFETY, HEALTH AND SECURITY TOPICS DISCUSSED 

• The CAS safety website is still in need of edits, but it is live and was presented at a recent Chairs 
and Director’s meeting. 

o https://cas.wsu.edu/safety/ 

 

SUBMITTED BY NAME DATE SUBMITTED 

Trent Amonett Sept. 27, 2021 
ADMINISTRATOR NAME AND TITLE ADMINISTRATOR SIGNATURE DATE 

Todd Butler, Dean 
College of Arts and Sciences 
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