
College of Arts and Sciences 
Pullman Campus  

Safety, Health and Security Committee 
Meeting Minutes | May 10, 2021 

 
 

1 
 

Trent Amonett, Elected Co-Chair 
tramone@wsu.edu | 509-335-7369 
 
MEMBERS (“E” for employee, “S” for student, “M” for management) 

NAME DEPARTMENT DESIGNATION PRESENT ABSENT 
Amonett, Trent College of Arts and Sciences E X  
Benjamin, Francis Psychology E  X 
Blong, John Anthropology E X  
Harty, JJ Fine Arts E X  
Heiden, Zachariah Chemistry E X  
Heyns, Sheila Institute of Shock Physics E X  
Johnson, Ed School of Biological Sciences E X  
Lafferty, Wade College of Arts and Sciences M X  
Makin, David Criminal Justice E X  
McCluskey, Matt Physics & Astronomy E X  
Stormo, Grant Tech. Services E X  
Thornton, Grant School of the Environment E X  

 
GUESTS 

NAME DEPARTMENT TITLE 
Battaglia, Jeff Environmental Health & Safety Industrial Hygienist 
Frisbie, Morgan College of Arts and Sciences Administrative Asst. 3 
Ringo, Shawn Environmental Health & Safety Director 

 
 
INCIDENT REPORTS AND SUPERVISOR’S ACCIDENT INVESTIGATION REPORTS 
RECEIVED 

 Year-to-date incident reports were emailed as links with the agenda prior to the meeting, and 
these were discussed and reviewed. 

o If an incident warrants a Supervisor’s Accident Investigation Report, Trent Amonett will 
reach out to the employee’s supervisor to confirm a report was completed. The goal is to 
obtain a copy to post on the Teams site. 

 Question: What prompts the need for a supervisor’s investigation report? (Wade Lafferty) 
o Trent Amonett stated that these criteria are listed in the SPPM, but HRS has an easy-to-

read website with the information located under the “Supervisor Completes” heading: 
https://hrs.wsu.edu/managers/incident-report/,  

 Only one of the criteria must be met to trigger the need for a supervisor’s 
investigation report. 

o There is time pressure associated with submitting Incident Reports and Supervisor’s 
Accident Investigation Reports. 

 Late reports can negatively impact L&I claims by the employee, and late reports 
can result in fines depending on the severity of the incident. 

 Question: Are teaching assistants able to submit incident reports for students in their labs, or must 
the report go to the supervisor for review first? (Ed Johnson) 
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o Shawn Ringo stated that incident reports for students can be completed by the teaching 
assistant, depending on severity. 

 Question: Do incident reports go directly to the safety committee, or do they need to be 
forwarded? (Zachariah Heiden) 

o Jeff Battaglia responded by saying that he sends incident reports to Trent Amonett, and 
Trent posts them to the Teams site and sends to supervisors, as necessary. 

 Jeff iterated that there are no negatives to submitting an incident report. 
o Wade Lafferty stated that the routing of incident reports, once submitted, is electronically 

sent to the supervisor, HRS and EH&S. EH&S then forwards the report to Trent. 
 Incident reports do not automatically go to Level 4 safety committees. 

 
ACCIDENT PREVENTION PROGRAM REVIEW, UPDATES, AND IMPROVEMENTS 

 Trent Amonett is continuing to work on Accident Prevention Program chapters and asked for any 
questions or comments regarding the review. 

 Ed Johnson pointed to problems with the language on incident reporting requirements, indicating 
that it is often unclear who the supervisor is under certain circumstances, like undergraduates in 
instructional labs. 

o Shawn Ringo suggested making situations like this clearer in the Accident Prevention 
Program. 

 Zachariah Heiden is working on the spill chapter. 
 Wade Lafferty explained that the original goal was to fully submit and review the Accident 

Prevention Program prior to publishing, which is unrealistic. We are working now on publishing 
a base to build from to have something ready for fall. This Committee will review problematic 
chapters during committee meetings. 

 Question: Is the Accident Prevention Program just related to on-campus work? (Dan Thornton) 
o Shawn Ringo responded that the Accident Prevention Program applies to anything that 

falls under WSU-related work, on-campus or not. An example of that is summer field 
work. 

 
SAFETY INSPECTIONS PERFORMED 

 No safety inspections since the last meeting reported. 
 Question: Have any departments performed safety inspections? (Trent Amonett) 

o SBS has done eyewash inspections. (Ed Johnson) 
o Chemistry last inspected labs about four years ago. (Zachariah Heiden) 

 Question: For safety/lab inspections, what is required for department safety committees to do? 
(Wade Lafferty) 

o Shawn Ringo responded by saying that there is an annual inspection requirement for any 
area, including office areas, and department safety committees are responsible for these. 

  Darren Jones, the Fire Safety and Compliance Officer, is available to help with 
these inspections. 

 Some inspections may be weekly requirements, like eyewash stations. 
 Question: Can there be notifications on when inspections from outside the department occur, e.g., 

fume-hood inspection? (Zachariah Heiden) 
o Shawn Ringo responded that they are working on communication for future inspections. 
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 Question: Is there a chapter in the Accident Prevention Program that provides information on
safety inspections? (Wade Lafferty)

o Shawn Ringo indicated that the EH&S template will be different from the actual
document that departments may create. The lab safety website has good template
documentation that supports lab inspections, though they may vary. Shawn asked for
feedback so EH&S can improve these if and where needed.

 Question: Can the lab perform these inspections on their own? (Trent Amonett)
o Shawn Ringo responded by saying the lab can complete these on their own. However,

best practices suggest that lab inspections be performed by those not directly affiliated
with the lab.

SAFETY, HEALTH, AND SECURITY TOPICS DISCUSSED AND PROMOTED 
 Question: Will in-person fire extinguisher training be available for the fall? (Zachariah Heiden)

o Shawn Ringo responded by saying that Darrin Jones has hands-on fire safety training and
suggested that people schedule September training sometime late in the summer.

 A good online training is also available for students on Blackboard, soon to be on
Canvas, which can be found on the HRS website.

OTHER SAFETY, HEALTH AND SECURITY TOPICS DISCUSSED 
 Question: Are we going to meet this summer? (Wade Lafferty)

o Trent Amonett stated that he would continue to work on the Accident Prevention
Program and will reach out as needed for assistance as people are available, so there is no
need for a meeting.

 The next meeting will be in the fall.

SUBMITTED BY NAME DATE SUBMITTED 

Trent Amonett June 15, 2021 
ADMINISTRATOR NAME AND TITLE ADMINISTRATOR SIGNATURE DATE 

Todd Butler, Dean 
College of Arts and Sciences June 15, 2021 


