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Congratulations 

to Landon Kirk & Luke Bonner

They are no longer with the Business Center. It has been a pleasure 
to work with Landon and Luke. Luke’s last day is January 19th. 

We wish them luck in their new role.

For Personnel:

please have new employees

schedule an appointment to

complete their I9. Appointments

email at

or by

can be set up by

personnel.bc@wsu.edu

calling 509-335-8095.

For Purchasing:

If your purchasing card is verified by a

member of the Business Center,

please send in your receipt as soon as

possible. This will assist us in

managing our Workday Inbox and

ensuring your expenses hit the

appropriate Worktags in a timely

manner.

Announcements

With reduced staff in the Business Center … 

Thank you 

mailto:personnel.bc@wsu.edu


Needing help with 

travel or purchasing? 

We have open hours 

available via Zoom 

weekly. We are happy to 

help answer questions 

related to travel or 

purchasing. 

Travel Open Hours

Resources

Deposits:

We have posted the updated information for deposits and expense recoveries on the 

CAHNRS Purchasing page under Announcements. For the extension offices sending in 

deposits, this would be a helpful resource to look into.

Reminders

Every Wednesday Morning from 

10:00am to 11:00am

Meeting ID: 965 0580 0142

Passcode: 840463

Every Tuesday Afternoon from 

1:30pm to 2:30pm

Meeting ID: 978 4365 7642

Passcode: 219292

Hiring Students?

Did you know that if a student has an 

exemption as a student, they must 

also get an exemption as an employee? 

If you are hiring a student with an 

exemption, please have them reach 

out to HRS at 

hrs.exemptions@wsu.edu. HRS will 

work with them to get a work 

exemption in place.

Personnel

Tips

Purchasing Open Hours

https://business-center.cw.wsu.edu/ •  Mailcode: 6424

Travel

Paula Farley – Supervisor

509-335-2910

Charee Morris

509-335-5779

Purchasing

Liz Lusby – Supervisor

509-335-7635

Kristi Graham

509-335-0802

Contracts

Jennifer Stephenson

509-335-9857

Personnel

Melissa Whitney – Supervisor

509-335-8095

Manager

Heidi Clarke

509-335-1493

Office Assistant

Adriana Rivera

509-335-3899

Our Team
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