WHATCOM COUNTY 4-H RECORD BOOKS
GUIDELINES AND REQUIREMENTS

The 4-H program prides itself on developing life skills in youth, and the process of completing a quality record
book supports skills such as planning, goal-setting, decision-making, problem-solving, communication,
leadership, citizenship, and of course — record keeping, including financial record keeping. A secondary benefit
is that youth members prepare for the process of completing quality scholarship, college entrance and job
applications. 4-H members are encouraged to measure their achievements and growth cumulatively through
their total years in 4-H in the Permanent Record. Filling out 4-H record books is an important part of 4-H life
that helps youth members prepare for their future.

Record books are turned in the last business day of September to the Extension Office. The key to making
completion of the 4-H Record Book less painful is to break it down into small, easy to handle steps that are
spread throughout the program year. Neatness and correct grammar and spelling are encouraged, but not
counted in judging. Photos and memorabilia are encouraged on covers and divider pages. The hope is that the
record book will be a precious keepsake one day and that it is an invaluable experience that generates much
future benefit to the dedicated 4-H member.

Whatcom County uses Level 2 4-H Record Book Level 2 and Permanent Record. These are available as PDF
files or downloadable Word templates. The project record is pages 7 -14 of the record book. If including
multiple projects, you will need to fill out a Project Record for each project. Use Level 1 4-H Record Book and
Permanent Record for Cloverbuds. These are not turned into be judged and can be completed at the pleasure
of Cloverbud members.

Record Book forms are available for download:
For Junior, Intermediate and Senior
4-H Record Book Level 2 #C0934 https://pubs.extension.wsu.edu/4h-record-book-level-2
4-H Permanent Record Level 2 #C0935 https://pubs.extension.wsu.edu/permanent-4-h-record-level-2
C0947 - Project Record and required add sheets, if for additional project journals
https://pubs.extension.wsu.edu/4h-project-record-level-2-pk-of-5
For Clover Buds
4-H Record Book Level 1 #C0932E https://pubs.extension.wsu.edu/4-h-record-book-level-1-pdf
4-H Permanent Record Level 1 #C0933
https://pubs.extension.wsu.edu/permanent-4h-record-level-1 See Whatcom

County 4-H Record Book Evaluation Sheet for a breakdown of points.
https://s3.wp.wsu.edu/uploads/sites/2093/2017/03/4h rb evaluation.pdf

Cover

e Use a 3-ring binder to keep everything together throughout the year.

e Assemble the book into a report cover to turn-in for judging. No 3-
ring binders when submitting for judging.

e Include name and club on cover

. Trails
Title Page - 4-H
e “Yearin 4-H” is the current year. ’ Club

e “Age” and “Grade in School” are as of October 1% of the 4-H year.
e “Calendar Year” is the dual year (i.e. “2017-2018").



http://4h.wsu.edu/publications.html
http://4h.wsu.edu/publications.html
https://pubs.extension.wsu.edu/4h-record-book-level-2
https://pubs.extension.wsu.edu/permanent-4-h-record-level-2
http://cru.cahe.wsu.edu/CEPublications/c0947/c0947.pdf
https://pubs.extension.wsu.edu/4h-project-record-level-2-pk-of-5
https://pubs.extension.wsu.edu/4-h-record-book-level-1-pdf
https://pubs.extension.wsu.edu/permanent-4h-record-level-1
https://s3.wp.wsu.edu/uploads/sites/2093/2017/03/4h_rb_evaluation.pdf

Divider #1 - “Calendar”

e There should be a divider before this page reading “Calendar”.

e The Calendar can be handwritten, typed individually or by the club, or cut and pasted from the Whatcom
County 4-H Calendar. For younger 4-Her’s use a club calendar or county calendar so they only have to
add club meetings and red checks.

List all events from the Whatcom County 4-H Calendar that have an asterisk (*).

List all county events that pertain to your project (for Horse project events with **).

List all club meetings and events.

List community events or open shows that pertain to your project.

Events do not have to be in chronological order.

Place a red check after all events attended, or a “C’ if cancelled.

If submitting book for fair (horse projects), list all events through Sept., but only check off events attended
up to the date submitted. After the Fair checkmark events attended in August & September.

Figure 1: Calendar Example Cut and Pasted

MY 4-H PLANNING CALENDAR

Place a check after each event you attend.

OCTOBER

| 5-4-H coneil. K;\ 9‘700_0!"‘

Figure 2: Calendar Example Hand Written 9- Vickel Y- M}y, 12'00 pm. v
13-Yicho Y-H MEy, 1200 pin v

L

1]

MY 4-H PLANNING CALENDAR
ype an “X” in column to right after each event you attend. ‘

——

67-12" — National 4-H Week. : Figure 3: Calendar Example Club Prepared
™ — 4-H Council Meeting, Whatcom Extension Office, 7 PM.
10"  — Year End Record Book Judging, 6:30 PM, Extension Office.
g" — Pails-n-Trails Meeting, 7:00 PM. Lynden Community Center — Business N
meeting. Elected Officers. \
11-13" — NW District Teen Rally, Pierce County.

22 _ Pails-n-Trails Meeting, 7:00 PM. Lynden Community Center — We made
E fleece hats for homeless. Snacks from Powell family.

25-27"— WA 4-H Leader’s Forum, Vancouver, WA.




Divider #2 - “Project Record”

e There should be a divider before this page reading “Project Record”.

e Arecord book can cover multiple projects. Each project requires its own project record, with itsown
divider. Record information pertaining to only the one project in each.

e The Project Goals, Project Photos and Project Highlights must be completed for all projects.

e Requirements for the Project Journal, Project Financial Summary depend on the projects and add sheets
required. See project specific requirements for these pages.

e Be sure toinclude required Project Add Sheets

e Goals
o Set Goals on page 7: 1-3 Goals for Juniors, 3 or more for = "°'m::mz "
. ] YEARS IN 4H o M Ar ke EARS IN THIS PROJECT
Intermediates and Seniors. I
o Eachsignature AND date is worth 1 point for a total of 6 B P teke tobua vy lamb weigh
points. NOTE: The dates on this page should be early in the g‘“’ . A—— ks
) i L. T want learn _to sheey iy fam wuith eut
year, so there is time to work on the goals —unless itis a P A ———
new project animal. )L want o ken the parts of e [awb% body
MEMBER'S SIGNATURE N th F h DATE 2,
o All goals MUST be dated NO LATER than June 1st of the e e e
current 4-H year, il s o) gt b
nd help hw lewn_heahin 1
il dake e to meeings
LEADER'S SIGNATURE MOm FOUf'her DATE '/,/"‘ ,/,o
Fi gure 4: Goals Example THIS 1S HOW MY RARENT(S)/GUARDIAN AGREED TO HELP ME LEARN:
T_wlll bely Wotthwa yeed o fads, T

o
Vidds

e NI Sinédme mvactie ¢
) L _be Sue e (deds hn |
e Project Journal ot [y

o Entries continue across the 2 ages of the journal 8-9and

10-11

meentsvcusonn sicnatuee “ | eader Fourher OATE

o Begin the journal when the project is started: at the
beginning of the 4-H year, when an animal is acquired, for example. All must begin before June 1.
o Animal projects must include feed, watering and daily, written as a monthly entry
o Requirements for the Project Journal, Project Financial Summary depend on the projects and add
sheets required. See project specific requirements for these pages.
o Simply the journal by month for younger 4-Her’s.




R

How much? How many?

10/1/17| Worked on cuting linoleum back
10/2/17| Bought pencils with gift card 2 packs $150.00
10/3/17| Worked on monoprint

10/5/17| Practiced printing and finished 2 prints
10/8/17| Finished print series of 3 identical prints
11/2/17| Worked on a new block of linoleum
11/4/17| Printed the first set of the subtractive prints.
and began cutting for the second stage
11/5/17| Printed stage 2 and cut the last part. Then
printed the 3rd color

11/8/17| Painted landscape for monoprint

11/7117|Did a graphite study on eyes

11/8/17| Draw graphite marble in a puddie

Figure 6: Project Journal Example, Intermediate / Senior Level

e Project Photos = ;’os '
o Include 2 or 3 photos on page 12. Each must have a caption. R

o Photos should only pertain to the particular project being
addressed in this particular project record.

e Project Highlights
o On page 13 Project Highlights, refer to each of the goals on
page 7. Was the goal met during the past project year? If so,
explain how, what was learned, what else might be done? If
not, why not or what might can be done to meet the goal in
the future?
o Write something on each section of the page

Figure 7: Project Photos Example

e Project Financial Summary

. . . . . PROJECT FINANCIAL SUMMARY
o On page 14, complete the financial information following ey
t h e i nstruct | ons g i ven. BEGINNING VALUE (Mol s, 1, S s e 5t o s e )
. DATE 7t 1, 7217
o All projects should record the total hours spent on the e CE
Various charcoaligraphite pencils 130.00
project on Line 8 - S ww
Drawing paper and notebnoks ] s 170.00
o Requirements for the Project Journal, Project ) 5
. . . $
Financial Summary depend on the projects and add T —
sheets required. See project specific requirements for By el
t h e Se p ag eS . Various charcoaligraphite pencils = e $ V":;l 0o
WVatious inkiballpoint pens $ 150.00
Drawing paper and no(ebooks 3 200.00
Compleied artwork. ) $ 200000
$
TOTAL  § 258000
1. Cost {praject journal) $ 263.00
| 2. Beginning Vaue Total @bove; 3 o
3. Total Cost—add lines 1 and 2 $ 733,00
4. IncomeValue (project joumal) 3 150.00
| 5. Ending Value Total Gbave) 3 2s0]
6. Total Income/Value—add ines 4 and § 5 2, 7ﬂ
7. Prafit (loss)—subtract line 3 from line 6 $ 1.897.00]
Fi gure 8: Proj ect Financial Summary EXample 8, Total time spent on project (project journal} 108 Hrs.

14



Divider #3 - “Permanent Record”

e There should be a divider before this page reading “Permanent Record”.

e This record will be the summary of 4-H work done in all projects for every year you are in 4-H. Use the
same record year after year. If one form gets full, add pages as needed or start a new form. Keep the old
form or pages in the record book together with the new ones for the current year.

e Enteryearas dual year (17/18).

e Must enter dual year and “none” if no entry in the section (to prevent loss of a point).

e Can enter dual year one time only for each section, and use (“) for subsequent entries.

e Must be active in 10 or more of the 13 sections to get full points.

e See Permanent Record Level 2 Guidelines for more detail.

Divider #4 - “4-H Story”

e There should be a divider before this page reading “4-H Story”.
e \Write a paragraph for each of the following.

Introduction - name, club & number of years in 4-H.

Tell about you and your project.

Tell about 4-H club activities, events and community service

Tell about community, school and sports involvement outside 4-H.

Tell about the 4-H impact - how 4-H has influenced or changed you.

Tell about your Participation at fair - before fair, talk about if you are going to attend fair... after fair,

add a paragraph about fair.

Parents let younger 4-Her’s dictate to you, then have them copy what you wrote in their book.

Typed, cut and pasted is also acceptable.

Hello! My name i€ Eriva
my £ year in 44, T
s+ Fiaished my O
Along wHn +his being my .
Han 0egan Horre dds, +nis 18 my
fenting asr Club presdent. )
M novse's name (s Hera (O
bu+ ne goes by Rolo. Rolo isa
buckcein  Paint geiding, who T Just
ODecember. Thif Ytar T want&d 4 green
+hat T Coule +ain And introdoce 10
which iy why T [eased ot my Other horye a
bought- Ro(0. ROIO 1IVES At Keity PArk [inbler
Where T haVe been riding horres 1or vever
gears wi+h Craire Borman. V010 IS Very graen
and  didny have much +yainiNg N Perfovmarce

o 1o Fniv!

After bei in 44 for o r -
evperience can mono-+ende. “{"Wm?
ren ae club preadent again. T reauy eNjé&y thir
Haaerenip ponton and being AbE 10 introdyee ey
Membery 6 +he donaerful Worid of 46" Gr‘du‘”
T hale peen +AKING 0D MOE CEYPONSibiitias gel
president, nich Ndw iINCIUde  decor a+iong

ubt PIANNING, And ONErreeing e commjttee
;Eiﬂqmr geen © mueh fUN 10 be able ane
leam AbOuH— Al +he diffvent AP OF a 44/ Clug,
and  how O incorporate eVEryMey (dear jnre
wha+ we do. oumﬁ? of 4H
driented person, and T piay pians, violin, qulrtay,

§ing. IS Year T was A gecHON leuder” in My
SCNDOI'S  aclNANed OFChestra and hoir, and T
PMW and play m(/ own Mmunic OU'/T"I'O'L“OﬁW,’

S0 +Nis year he's been Irarming #d &bous- i~ar’| |
We go 10 +HP performante gualifyings, This if | |
Nnis HOSE Uear peing hown, O Wwe're eCiter 1|

coordinating recreatdial THRL CCremtry rapdnapiiii)
Hees.

am A vrrymm%

Figure 9, 10:

15

4-H Story Example

| for judging. Our whateom ourty fenidr juoging teap,

SOMNEHMES W
(chece LS obut 8N FHagre
44 pAs 4R Me respong;
leadersnip ftil/lgn-'f—mf wi:fbmrp {
areas of my life. T+ +ugnt me
40 be -m!.'tcnr‘:bilr for o+herr And not
And +hat the way Yo Ik has 4
on  4Pe erNilnment (oo Create for
Club. BUt 4 ©est part i e amaziry
I've made tree past o years. .

T am Jo ewiHed 10 how -~

fair  and demonstrate how +far po‘f; h_',.'}

vol10 and T wils aﬂdairy perorm ane
medals his genr.

,z)inar\ol;y,,

P

oW and T AId Ve Wl A+ +hiS year's fair, and
we  qot ALl blueS in our nding Classes ! Traii was
my  fAvorite, beravse POID really enioys e Curnr, T am
© proud of ot And pow much hey (EAMEd wng gy,
And T am fad 10 re/ him, but @Ayl for ~he
+ime we got! Qolo teoghr me moke AN any ovne,
horte T \we had, ANe Wwe endes THS 4 year on g
Potitive note.

T Aidid +AKe A ROTe D STA€, but T went ddwn

WAS  +he state Oampidnl B8 an indiviaual, T place,
q+r overatl in +he frate ! T'm oincredioly proud oe my
“eam, And ant wait Tor neer gear,

Sincerer,,

= Cewin {




Divider #5 - “Supplemental Information”
There should be a divider before this page reading “Supplemental Information”.
Limit to three sides... newspaper clippings with dates (highlight name), pictures (with captions) thatare

not project related (club, community, school, family, sports, etc.)

Back Cover
e Must be signed and dated by member, parent and leader.
e Must be signed by all before submitting to fair (horse projects).

e All books must be signed before submitting for year-end.

o A L~ D 7)1l
,éénél’-. s C‘*"‘}'F‘J: u_\/r s 770
ﬁmﬂ’: Lt @%mﬁw Dik:7-7-9

ok fnns {4;}&51 T el
[‘Mw: ;//’/» /":;,‘."1‘,\;(‘ ‘ ~L %&: 9-26-19
VJJ’I/‘GL~ /ézﬂu\/’ V\Elﬁ(w’hﬁé D‘d"' q_z’l,m

0 4He

WASHINGION STATEUNTVERSITY
EXTENSION

Vietnam-era or disaoled vete
office. Reprinted Fe:

Figure 8: Signatures Example
(Horse Record Boo



WHATCOM COUNTY 4-h RECORD BOOK EVALUATION SHEET

WHATCOM COUNTY 4H RECORD BOOK EVALUATION

Name 4-H Club

PLEASE LIST THE AWARDS & MEDALS for which YOU want to be considered. You may list Achievement medal if you completed 3 or more

[Circleone] Jr. Int.  Sr. Grade completed in school Year completed in 4-H

projects. See list of Whatcom County Awards.

GENERAL ORGANIZATION and APPEARANCE (possible 10 points)

A. Overall Appearance 3
B. Report folder (a must) with name and club on cover 2
C. Order and Dividers with tabs 1
D. Front and Back covers of books completely filled out (1pt), member, leader and parent signatures 4
and dates on page 20 (3 pts)
. PLANNING CALENDAR - Should be used for planning through September (Possible 10 points)
A. Simple entries with dates and club activities listed, numerical order not necessary 5
B. Check marks showing activities attended, (preferably in red). 1
C. All County 4-H events listed, pertaining to age. 3
D. Project related events 1
lil.  PROJECT SECTION - Individual projects are to include appropriate add sheets and project related
materials (possible 40 points)
A. Project Commitment 6
1. Set goals (4 pts.), sign (1 pt.), and date (1 pt.), Jr.- 1-3 goals; Int. & Sr. - 3 or more goals.
2. Leader, parent agreement (may be completed by member or parentieader, signed and dated) 4
before June 1.
B. Project Jounal and / or Add Sheets 20
Complete and accurate showing of how manyhow much (dollar/time)
C. Project Highlights (6 pts.) / Project Photos and / or Project Related Materials (4 pts.)- 10
must have at least 2 with captions but dates are not necessary.
Iv. PERMANENT RECORD — must have year and "none”if no entry (i.e.. 01/02)  (possible 15 points)
A. Cffices and Committee Summary 1
B. Project and Exhibit Summary 1
C. Judging 1
D. Public Presentations 1
E. 4-H Contests 1
F. Events Attended 1
G. Community Service 1
H. 4-H Promotion 1
. Leadership 1
J. School and Community Responsibilities 1
K. Non 4-H Contests Entered 1
L. 4-H Meetings Attended 1
M. Most Important Recognition 1
N. Overall Participation and must be active in 10 or more of the 13 above areas 2
V. 4-HSTORY - limited to three sides (must be in this order) (possible 25 points)
A. Introduction — name, club, and humber of years in 4-H 3
B. Project (s) 10
C. Club and Community and/or School Involvement, i.e., officers held, 5
committee participation or favorite activity.
D. 4-H Impact - How 4-H has influenced member’s life 2
E. Participation at the Fair (comment whether attended or not) 1
F. Supplemental Information — limited to 3 sides (newspaper clippings and/or correspondences with dates, 4
pictures with captions, other than project related, may include pictures of club, community, schoal, family,
efc.)
Blue 100 - 90 (possible total of 100 points) 100
Red 89%-70
White 69%2- 45

MEDALS 97 -100 TOTAL BY PROJECT




