
WHATCOM COUNTY 4-H RECORD BOOKS 
GUIDELINES AND REQUIREMENTS 

 
The 4-H program prides itself on developing life skills in youth, and the process of completing a quality record 
book supports skills such as planning, goal-setting, decision-making, problem-solving, communication, 
leadership, citizenship, and of course – record keeping, including financial record keeping. A secondary benefit 
is that youth members prepare for the process of completing quality scholarship, college entrance and job 
applications. 4-H members are encouraged to measure their achievements and growth cumulatively through 
their total years in 4-H in the Permanent Record. Filling out 4-H record books is an important part of 4-H life 
that helps youth members prepare for their future. 

 

Record books are turned in the last business day of September to the Extension Office. The key to making 
completion of the 4-H Record Book less painful is to break it down into small, easy to handle steps that are 
spread throughout the program year. Neatness and correct grammar and spelling are encouraged, but not 
counted in judging. Photos and memorabilia are encouraged on covers and divider pages. The hope is that the 
record book will be a precious keepsake one day and that it is an invaluable experience that generates much 
future benefit to the dedicated 4-H member. 

 

Whatcom County uses Level 2 4-H Record Book Level 2 and Permanent Record. These are available as PDF 
files or downloadable Word templates. The project record is pages 7 -14 of the record book. If including 
multiple projects, you will need to fill out a Project Record for each project. Use Level 1 4-H Record Book and 
Permanent Record for Cloverbuds. These are not turned into be judged and can be completed at the pleasure 
of Cloverbud members. 

 

Record Book forms are available for download: 
For Junior, Intermediate and Senior  

4-H Record Book Level 2 #C0934   https://pubs.extension.wsu.edu/4h-record-book-level-2 
4-H Permanent Record Level 2 #C0935 https://pubs.extension.wsu.edu/permanent-4-h-record-level-2 
C0947 - Project Record and required add sheets, if for additional project journals 
https://pubs.extension.wsu.edu/4h-project-record-level-2-pk-of-5 

For Clover Buds 
4-H Record Book Level 1 #C0932E   https://pubs.extension.wsu.edu/4-h-record-book-level-1-pdf 

4-H Permanent Record Level 1 #C0933  
https://pubs.extension.wsu.edu/permanent-4h-record-level-1 See Whatcom  
 
County 4-H Record Book Evaluation Sheet for a breakdown of points. 
https://s3.wp.wsu.edu/uploads/sites/2093/2017/03/4h_rb_evaluation.pdf 

 

Cover 
• Use a 3-ring binder to keep everything together throughout the year. 

• Assemble the book into a report cover to turn-in for judging. No 3- 

ring binders when submitting for judging. 

• Include name and club on cover 

Title Page 
• “Year in 4-H” is the current year. 

• “Age” and “Grade in School” are as of October 1st of the 4-H year. 

• “Calendar Year” is the dual year (i.e. “2017-2018”). 

http://4h.wsu.edu/publications.html
http://4h.wsu.edu/publications.html
https://pubs.extension.wsu.edu/4h-record-book-level-2
https://pubs.extension.wsu.edu/permanent-4-h-record-level-2
http://cru.cahe.wsu.edu/CEPublications/c0947/c0947.pdf
https://pubs.extension.wsu.edu/4h-project-record-level-2-pk-of-5
https://pubs.extension.wsu.edu/4-h-record-book-level-1-pdf
https://pubs.extension.wsu.edu/permanent-4h-record-level-1
https://s3.wp.wsu.edu/uploads/sites/2093/2017/03/4h_rb_evaluation.pdf


Divider #1 - “Calendar” 
• There should be a divider before this page reading “Calendar”. 

• The Calendar can be handwritten, typed individually or by the club, or cut and pasted from the Whatcom 
County 4-H Calendar. For younger 4-Her’s use a club calendar or county calendar so they only have to 
add club meetings and red checks. 

• List all events from the Whatcom County 4-H Calendar that have an asterisk (*). 

• List all county events that pertain to your project (for Horse project events with **). 

• List all club meetings and events. 

• List community events or open shows that pertain to your project. 

• Events do not have to be in chronological order. 

• Place a red check after all events attended, or a “C’ if cancelled. 

• If submitting book for fair (horse projects), list all events through Sept., but only check off events attended 
up to the date submitted. After the Fair checkmark events attended in August & September. 

 
 

Figure 1: Calendar Example Cut and Pasted 

 

 

 

 

 

 

 

 

 

 

 

 
Figure 2: Calendar Example Hand Written 

 

 

 

 

 

Figure 3: Calendar Example Club Prepared 



Divider #2 - “Project Record” 
• There should be a divider before this page reading “Project Record”. 

• A record book can cover multiple projects. Each project requires its own project record, with its own 
divider. Record information pertaining to only the one project in each. 

• The Project Goals, Project Photos and Project Highlights must be completed for all projects. 

• Requirements for the Project Journal, Project Financial Summary depend on the projects and add sheets 
required. See project specific requirements for these pages. 

• Be sure to include required Project Add Sheets 
 

• Goals 
o Set Goals on page 7: 1–3 Goals for Juniors, 3 or more for 

Intermediates and Seniors. 
o Each signature AND date is worth 1 point for a total of 6 

points. NOTE: The dates on this page should be early in the 
year, so there is time to work on the goals – unless it is a 
new project animal. 

o All goals MUST be dated NO LATER than June 1st of the 
current 4-H year. 

 
 
 

Figure 4: Goals Example 

 

 

• Project Journal 
o Entries continue across the 2 ages of the journal 8-9 and 

10-11 

o Begin the journal when the project is started: at the 
beginning of the 4-H year, when an animal is acquired, for example. All must begin before June 1. 

o Animal projects must include feed, watering and daily, written as a monthly entry 
o Requirements for the Project Journal, Project Financial Summary depend on the projects and add 

sheets required. See project specific requirements for these pages. 
o Simply the journal by month for younger 4-Her’s. 

 

Figure 5: Project Journal Example, Junior Level 



 
Figure 6: Project Journal Example, Intermediate / Senior Level 

 

• Project Photos 

o Include 2 or 3 photos on page 12. Each must have a caption. 
o Photos should only pertain to the particular project being 

addressed in this particular project record. 

 

 
• Project Highlights 

o On page 13 Project Highlights, refer to each of the goals on 
page 7. Was the goal met during the past project year? If so, 
explain how, what was learned, what else might be done? If 
not, why not or what might can be done to meet the goal in 
the future? 

o Write something on each section of the page 

 
 

Figure 7: Project Photos Example 

 

 

 

 

• Project Financial Summary 
o On page 14, complete the financial information following 

the instructions given. 
o All projects should record the total hours spent on the 

project on Line 8 
o Requirements for the Project Journal, Project 

Financial Summary depend on the projects and add 
sheets required. See project specific requirements for 
these pages. 

 
 
 
 
 
 
 

Figure 8: Project Financial Summary Example 



Divider #3 - “Permanent Record” 
• There should be a divider before this page reading “Permanent Record”. 

• This record will be the summary of 4-H work done in all projects for every year you are in 4-H. Use the 
same record year after year. If one form gets full, add pages as needed or start a new form. Keep the old 
form or pages in the record book together with the new ones for the current year. 

• Enter year as dual year (17/18). 

• Must enter dual year and “none” if no entry in the section (to prevent loss of a point). 

• Can enter dual year one time only for each section, and use (“) for subsequent entries. 

• Must be active in 10 or more of the 13 sections to get full points. 

• See Permanent Record Level 2 Guidelines for more detail. 

Divider #4 - “4-H Story” 
• There should be a divider before this page reading “4-H Story”. 

• Write a paragraph for each of the following. 

• Introduction - name, club & number of years in 4-H. 

• Tell about you and your project. 

• Tell about 4-H club activities, events and community service 

• Tell about community, school and sports involvement outside 4-H. 

• Tell about the 4-H impact - how 4-H has influenced or changed you. 

• Tell about your Participation at fair - before fair, talk about if you are going to attend fair... after fair, 
add a paragraph about fair. 

• Parents let younger 4-Her’s dictate to you, then have them copy what you wrote in their book. 
Typed, cut and pasted is also acceptable. 

 

 
Figure 9, 10: 4-H Story Example 



 
 
Divider #5 - “Supplemental Information” 
• There should be a divider before this page reading “Supplemental Information”. 

• Limit to three sides... newspaper clippings with dates (highlight name), pictures (with captions) that are 
not project related (club, community, school, family, sports, etc.) 

 

Back Cover 
• Must be signed and dated by member, parent and leader. 

• Must be signed by all before submitting to fair (horse projects). 

• All books must be signed before submitting for year-end. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Figure 8: Signatures Example 

(Horse Record Boo



WHATCOM COUNTY 4-h RECORD BOOK EVALUATION SHEET 
 
 


