Notes for Academic Profiles and Detail Data
Fall 2019

General Overview

These profiles are intended to provide consistent, comparable data across the institution for management and planning purposes.  In general, the data structure is tied to the structure of the college or department in the most recent reporting year so that previous years are comparable. Whenever practical, multiple views of similar datasets are provided.  Data are reported for the fall semester, academic year (fall and spring) and fiscal years and are aligned for comparability.  Summer enrollments, appointments, and summer session budgets are not included here. 
Starting Fall 2012, the profiles provide three levels of WSU data for the university, college and departments. Where comprehensive data exist, college level profiles are reported by campus. Note, however, that in the interests of clarity we report college activity in one place in order to provide consistent data for the years in the Profiles and to align budgets, personnel and students:

· Nursing: all activity rolled to Spokane, except Tri-Cities and Vancouver;

· Pharmacy: all activity rolled to Spokane;

· Medicine: all activity rolled to Spokane; Except student FTE for 3rd year medical students reported at the campus of their enrollment.
Departments within these colleges are in general similarly treated. Community Health and the Engineering and Technology Management department are only reported for all campuses combined.  In general, college level reports for Spokane, Tri-Cities, and Vancouver are more comprehensive than departmental reports – financial and employment data are usually not identifiable to the department level at those campuses.  
IR uses “Multi-college/Graduate School” for reporting combined data for programs that cross colleges or are not found in an academic area.  These include the School of the Environment (CAS and CAHNRS departments combined), the Center for Environmental Research Education Outreach (CEREO), Community Health, and graduate programs in Molecular Plant Sciences. In college reporting, these units are rolled separately to their associated areas, but for department reporting, they are rolled together as departments listed under “Multi-college/Graduate School”. 
Doctoral program in Material Science and Engineering is listed under “Multi-college/Graduate School”. The undergraduate and master programs in Material Science and Engineering are listed in the School of Mechanical and Materials Engineering under VCEA. All employee appointments to Material Science and Engineering are reported under “Multi-college/Graduate School” for both department and college reports. All financial activity for Material Science & Engineering (2520, budget 2913) and Materials Science Pgm (1530, budget 2462) are reported under “Multi-college/Graduate School” for both department and college reports.
The School of Design & Construction is now reported entirely in VCEA.
Student Overview

For the university profile, student data are reported based on Federal IPEDS definition, which includes all students taking classes for credit(s), and excluding those in Education Abroad (E_A 300), audit only, and University of Idaho students taking classes in WSU under the COOP agreement.

For college and department profiles, undergraduate student data are reported on the basis of their certified majors, and new undergraduates on academic interests that are then tied to colleges and departments.  INTO Pathway students are included in overall total enrollment and in their own section in the report.  When the student in a pathway becomes degree-seeking, the student will fall into the academic interest or certified majors sections as appropriate.  These are unique headcounts meant to reflect the number of students served by the college or department as well as those in the pipeline.  A student with a certified major in Accounting and another certified major in Finance will be counted once at the college level, and once each at the departmental level in accounting and in finance.  
Graduate student headcounts are unique when reporting demographics such as ethnicity, sex and full/part-time status.  However, they are double counted if they are seeking both a doctorate and a master’s degree in the same college or department when reporting by degree level (Master/Doctorate).
 
All enrollment data are based on census day snapshot. 
Degrees

All degrees-granted by fiscal year (summer, fall, and spring) include students twice if they receive two degrees in the same college or department.  It is based on a snapshot taken in September after the end of the previous fiscal year.
Instruction Overview
Average Annual Full-time Equivalent (AAFTE)

One AAFTE represents one full-time student over an academic year.  Average annual full-time equivalent (AAFTE) enrollment is a calculation based on student credit hours (SCH) by course level.  Undergraduate (course numbers less than 500) course SCH is summed by academic year (AY) over the fall and spring semesters and divided by 30 while graduate and professional (course numbers greater than 499) course SCH is summed and divided by 20.  Place holder courses (900+) are excluded.
AAFTE is calculated from census day snapshot, includes self-sustaining enrollments, and is tracked back to departments and colleges based on classes.  
State-funded AAFTE is from the Public Centralized Higher Education Enrollment System (PCHEES) data on census day which reports state-funded AAFTE by campus to the Washington State Office of Financial Management.  This AAFTE is split out by campus and DDP Blended AAFTE.
Group Taught Course Enrollment FTE By Who Taught Them 

(Undergraduate and Graduate Levels)
Instruction data are based on teacher assignments from census day class and student enrollment FTE, teacher assignment, and employee appointment information from HEPPS.  Enrollment FTEs are reported for group taught courses only (this excludes course enrollments in independent study, for example) and are apportioned to teachers according to their effort (teaching load factor). 

These tables are intended to reflect a typical student's experience when taking undergraduate and graduate level group-taught courses from a given college or department or in the university, such as the percentage of undergraduate (or graduate) FTE taught by faculty.  The data are driven by courses associated with the college or department, no matter who taught the courses. Campus is defined on the basis of course enrollment. Faculty data include only monthly appointed faculty. Teachers without monthly appointments are categorized as No Monthly Appointments.  Classes without teacher assignment data entered in the system are categorized as No Teacher Assignment Entered.
College/Department Course Enrollment Undergraduate/Graduate Level FTE


Serving Students In Own College/Department or Others

The data are based on the enrollment FTE of classes offered by the college/department as of census day, tracking the primary academic program/plan of those students taking them to identify the colleges/departments.  Then we categorize the enrollment FTE based on whether the primary academic program is in the own college/department or other colleges.

These tables are intended to reflect the amount of class enrollment FTE offered by the colleges/departments serving their own or others’ students.

Employee Overview
Employee data are based on appointment titles and appointing departments. Fall data are from September 30 employee appointment downloads from HEPPS/DEPPS, supplemented with information by Institutional Research, and only include employees on monthly appointments. Campus is generally defined by the employee's primary work location. Pullman campus includes all work locations except Everett (starting 2016), Spokane, Tri-Cities, and Vancouver.
Faculty Categories
The three major categories of faculty used in the Profiles are (1) T/TT Acad Faculty; (2) Non-T/TT Instructional Faculty; and (3) Other Faculty. The first category, T/TT Acad Faculty, is detailed by Professors (includes Regents’ and Full Professors), Associate Professors, and Assistant Professors and includes only tenured/tenure track faculty with titles such as Professors (all ranks), Scientists (all ranks), Extension Specialists (all ranks) and directors/chairs of academic units. The Non-T/TT Instructional Faculty is further detailed by the groups Clinical, Other non-TT Profs (e.g., non-tenure track faculty with titles of all levels of Professors, Clinical Professors), Instructor/Lecturer/Adjuncts (e.g., titles of  Instructors, Lectures, Adjunct Faculty Paid and all levels Visiting Professors) and Sr Instructor. The final category includes groups for all other employees with faculty status, excluding coaches. The group Research Profs, non-TT includes the research professor track; the Administrative groups include administrative faculty, excluding academic department director/chairs, as defined by their appointment titles and associated EEO codes; Extension groups are based on appointment titles in the extension job group, excluding the Extension Specialists in Academic units; the Librarian group only include Librarian 2-4 titles; and all other faculty are in the Other Faculty group. 
Faculty with multiple positions are generally counted in one major faculty category displayed in a profile. Faculty within the category T/TT Academic Faculty are counted uniquely within the category for a profiled unit, and are included as tenured or tenure-track if their tenure status code equals T or P respectively.  If a T/TT Academic Faculty also has an administrative appointment (e.g. Associate Dean) in the unit profiled, the faculty is not included in the administrative faculty category. Priority is given to ranking faculty in their instructional roles (e.g. Professors, Clinical Professors, Instructors/Lecturers/Adjunct Faculty). As a result, a faculty with an instructional role is only shown in an instructional category. The other groups may contain a few faculty that are included in more than one group. 
Not all appointing departments are included in the profiles.  University, campus and college category totals can only be retrieved from those level of reports and cannot be summed over the profile units included.  Since numerous non-tenure track faculty and staff on non-Pullman campuses are appointed to the campus as their appointing departments, they are not included in the department and college profiles in academic colleges, but are included at the university level.
All Group Taught Course Enrollment FTE Taught By Employees Appointed In The College / Department (Undergraduate and Graduate Levels)
Instruction data are based on census day class and student enrollment FTE, teacher assignments, and employee appointment information from HEPPS.  Enrollment FTEs are reported for group taught courses only (this excludes course enrollments in independent study and internships, for example) and are apportioned to teachers according to their effort (teaching load factor). 

These tables are driven by employee appointments associated with the college/department, for all the courses taught at the university.  Campus is defined based on a teacher’s primary work location. This information is intended to reflect faculty instructional activity and includes SCH from group-taught courses they teach, whether or not it is for a subject (course prefix) associated with their department. If a faculty member is appointed by two or more departments, the same SCH apportioned to the faculty member is reported in each department. College level data count the faculty member's SCH only once.  Information is only included for employees on monthly appointments.

Research Overview
Award and proposal data are from the Office of Research Gateway. Initial organization is from the source (principal investigator department or eREX data), then made more or less consistent with the current structure used elsewhere in the Academic Profile by following home budget for the fiscally responsible unit (FRU). Note particularly that area follows the Profile current structure, and that CAHNRS Research and Extension activity attributable to academic departments is reported in the academic college or department, rather than split between areas 03, 30, and 41. Awards by credit have no budget information, so follow eRex assignments. Internal award programs are excluded.                                                                    

Grant and contract expenditures include activity in fund 145 (01) Federal, (02) State (subprograms A and B), Industry (subprograms C and J), and Other (remainder). F&A Generated (grant overhead expenditures for facilities/administration services of the institution) is included in total expenditures. These data use the current structure, and report CAHNRS Research academic department expenditures in CAHNRS. Note that college and department detail is limited to academic units, so the sum of this detail will be less than the university and campus totals, which include non-academic units (Business Affairs, Student Affairs, etc.) as well as quasi-academic units (Libraries, Graduate School, Campus administration, etc.). WOI (14C) instructional funds are reported separately.

Finance
Revenues and Expenditures

General Fund includes state appropriations, operating fees, and the education legacy trust. Local funds include self-sustaining accounts, F&A returns, AFI, and EDI. Foundation includes all activity in program 17A. Sponsored Programs includes activity in Grants and Contracts (Fund 14501/02), including WOI (14C). Other includes all other activity (Federal appropriations, other enterprises, etc.). This uses current structure (note that where reorganization involves splitting up units or branch activity, prior years may be inconsistent). 

State-funded Payroll

This is currently limited to General Fund expenditures, defined by object and sub-object codes. Leave buyouts are included by employee type in reported salary amounts for colleges and departments.
Expenditures & Year End Balance

Grant Expense is repeated here as above. Core Expenditure is consistent with the Budget Office usage (General Fund plus Local Funds 14802/03/05/06). Other Expenditure is all activity in unit budgets that is not Core, Foundation, or as excluded by the Budget Office.
Year End Balance is calculated as Initial Allocations (obj 19) plus Revenue (all other allocations) less Expenditures. Currently we assume encumbrances are resolved by year end, but we are reviewing modifications to this formula.
Funding Generated…

These sections are added to emulate the new college summary report. F&A Generated is reported above in the Research Section; F&A Distributed in Area is provided by the Budget Office, and F&A Retained Centrally is the remainder. EBB Tuition and Undergraduate Net Operating Fee are also as provided by the Budget Office, but only by College. Miscellaneous Revenue is activity (CR, RE) not appropriated or reported elsewhere (not in funds 001, 143, 145, 149, 846); Misc Tuition has source 424, 425, 430, or 431, Misc Other has any other source. Foundation Revenue here is activity (CR, RE) in fund 846 and program 17A. AFI 8% Fee is unit expenditures with object 03VF; Foundation 5% Development Fee tracks expenditure in object 08VF (new for FY 2018).
Budget Detail
The Budget Detail tab shows the budgets associated with the reported unit, and annual detail amounts for selected items reported (primarily revenues and expenditures).
College Metrics
Data by college is generally provided for Pullman (which currently includes Everett and Global data where distinct) or Spokane (for Nursing, Medicine, or Pharmacy) on the left, and all campus combined on the right. Most metrics are summaries of data reported in the Academic Profiles, but note that the data provided for colleges by the Budget Office (EBB, net operating fees, and F&A distributions) are already summarized, so Pullman/Spokane and all WSU are identical (F&A to campuses is not reported).
