
 

 

SKILLS for t he  TREASURER  

1) Fin a n cia l Ma n a gem en t : Bu dget in g, An n u a l Repor ts , IRS Accou n ta b ility, Accou n t  

Su pervis ion  

Tra n s pa ren cy 

Coopera t ion  

 

 

The  TREASURER 

 Receives  a ll m on ey th a t  is  m a n a ged  by Cou n cil th a t  com es  in  th e form  of du es , 
don a t ion s  a n d  gra n ts   

 Pa ys  ou t  (wr ites  ch ecks ) for  Cou n cil a pproved  expen d itu res  

 Keep  records  of a ll fin a n cia l t ra n s a ct ion s  a n d  repor ts  a t  m eet in gs   

 Delivers  th e t rea s u rer’s  repor t  a t  Cou n cil Meet in gs , m on ey received  a n d  s pen t  a n d  
cu rren t  ba la n ce 

 Ma n a ges  4 -H m on ey in  a  EIN (n on -p rofit ) ba n k  a ccou n t  th a t  is  a cces s ed  by two 
cou n cil s ign a tu res  a n d  a ls o in clu des  th e Exten s ion  p rofes s ion a l 

 An s wers  qu es t ion s  rega rd in g th e u s e of fu n ds  

 Votes  

 Provides  in com in g t rea s u rer  with  com plete a n d  a ccu ra te records   

 Prepa res  a n  a n n u a l fin a n cia l s u m m a ry for  th e Exten s ion  Office  
 
 
HOW CAN I HELP AS A TREASURER?  

 Utilize a  gen era lly a cces s ib le bu dget in g s oftwa re a pp lica t ion  

 In vite you n g peop le to wa tch  a n d   lea rn  from  you  

 Keep  receip ts  a n d  du p lica tes  of ch ecks  

 Prepa re s u m m a ries  of a ll a ccou n t  a ct ivit y from  m eet in g to m eet in g 

 Rem in d  Cou n cil of fin a n cia l ob liga t ion s  a n d  com m itm en ts , a n d  en cou ra ge fis ca l 

res t ra in t  wh en  n eces s a ry 

RESOURCES:  

 

1 ) Fin a n cia l Ma n a gem en t  

h t tp :/ / 4h .ws u .edu / cou n cil/ gu id elin es / ch a p04 .pdf  

h t tp :/ / cru .ca h e.ws u .edu / CEPu b lica t ion s / c1059e/ c1059e.pdf 

 

 

 

http://4h.wsu.edu/council/guidelines/chap04.pdf
http://cru.cahe.wsu.edu/CEPublications/c1059e/c1059e.pdf

