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Record Book Information 

General Guidelines

You will need:

· 4-H Record Book C0934 (you will need a new 4-H Record Book for each 4-H year)

· Permanent Record C0935 (you add new information each year.  You do not need a new permanent record 
each year.)

· Project Record C0947 (one for each project).  This Project Record is used for all non-animal projects. 

· Klickitat County Project Records (For all animals and pets including livestock, dogs, horses, rabbits and 
poultry projects)

· Dividers

· Cover/Notebook

1. Start your record keeping with a positive attitude! Your record book should:


* be neat, legible and show evidence of being used throughout the year and


* be the result of an ongoing effort rather than a crash program at the end of the year.


* All work in your record book must be completed by you (except sections of the Project Commitment 
 
  page); your parents and leaders may GUIDE BUT NOT DO the record books.

2. Be thorough in your record keeping. Your book is judged on its completeness on each and every page according 
to your project experience and ability.

3. You may use #2 pencils, pens, typewriters, computers, or any combination of the above mentioned mediums to 
fill out your book. If typing or using ink pen, liquid correction fluid is recommended for corrections.

4. Put your book in a firm binder to hold it together and protect it. Make sure your name and club name is on the 
front of this binder.

5. Use labeled dividers between the sections of your book. They make it easier for you when you are using the book 
and for any judging.

6. Place ribbons, certificates, programs and favors in a scrapbook, NOT IN YOUR RECORD BOOK!

Washington State 4-H Record Book (C0934)

You will need a new 4-H Record Book for each 4-H year

Suggested Assembly

A. Front Cover


B. Divider (Calendar)


C. 4-H Planning Calendar


D. Divider (Project Name)


E. Project Section (Use Project Record C0947 or Klickitat County Project Record) which ever applies.


1- Project Record Project Commitment


2-Project Photos


3-Journal or County Add Sheets


4-Project Record if required


5-Project Highlights


F. Divider (Project Name)


G. Repeat E. (1-4) for each project in which you are enrolled.


H. Divider (Permanent Record)


1. Permanent 4-H Record (C0935)


J. Divider (4-H Story)


K. My 4-H Story


L. Divider (Supplemental Info)


M. Supplemental Information

Washington State 4-H Permanent Record (C0935)
You do not need a new permanent record book each year just add new information each year. 

The permanent 4-H Record is part of your current record book and a major source of statistical information on your entire 4-H career. This information can be used to help you fill out job applications, resumes and scholarship applications.

· Year: The 4- H year consists of three months of one calendar year and nine months of another. Therefore, whenever you write the year, indicate is as such: 2005-2006 or 05-06.




    continued
· Blank Sections: If there are sections in which you have no entries for a year, write it down. For Example: "03-04-Does not apply" or "NONE" or "03-04-no offices held". This way anyone looking at your book will know that the blank is not just an oversight. 

· Filled sections: When you fill a section in a Permanent Record, obtain a new Permanent Record. Do not split the current 4-H year between two Permanent Records. When you begin a new Permanent Record, label the front of your old one with the years it contains. On the front of the new Permanent Record fill in the date started and put it in front of the previous Permanent Record. You can also title each Permanent Record in the upper right corner "Book 1", "Book 2". Etc.
· Letter Codes: Using Letter Codes saves a lot of time and space in the Permanent Record. Here are the explanations and some ideas as to what each letter code stands for:

· Local (L) Those activities planned and carried out by your local club or school in which only those your participated.  

Example. Club events and school activities.

· County (C) Those activities, programs, and contests held for 4-H youth in the county or club sponsored show, tours and/or activities in which more than on club participates. 

Example: demonstrations day, pre-shows, summer riding series.

· District (D) Those activities held for 4-H youth in an Extension district. In Klickitat County you would also include our Mid-Columbia Area activities. 

 Example: Toppenish Livestock Show. Teen Rally, Camp Morrow, Brooks Park. 

· State (S) Those activities held in Washington State, in which 4-H youth from more than one district may participate, and are designated by WSU Cooperative Extension as state 4-H activities.

 Example: Puyallup Fair, Know Your Government/ Teen Forum, State Conference.

· Regional (R) Those activities in which 4-H youth from more than one state participate, but that are not designated as a national 4-H activity by WSU Cooperative Extension. 

Example: Tygh Valley Livestock Show, Mid-Columbia Area Horse Shows.

· National (N) Those activities in which youth from other states participate, and are designated by WSU Cooperative Extension as a national 4-H activity. 


EX: Citizenship Washington Focus, National4-H Conference. 

· International (I) International exchanges or host programs. 


Example: LABO, IFYE
Project Records

Washington State 4-H Project Record C0947 or Klickitat County Project Records
Project records are an important part of the record book. Please use a project record for each project you are enrolled in. Check the following list to see which project records are required.

· For all horse projects, use the Klickitat County Horse and Pony Project Record. Performance and Western Games use only the Horse and Pony Project Record this year. 

· For all other animal projects, including pets, use the Klickitat County Animal Project and appropriate county Add Sheet. (Anything with legs and/or breathes)

· Add Sheets: 


* Livestock Market Project Record with Quality Assurance sheet for market beef, swine, sheep, goat, 
  and dairy.  (Poultry and rabbit projects do not use a quality assurance sheet.)


* Livestock Production Project Record for breeding beef, swine, sheep, goat, poultry and rabbits


* Dog Project 

· All non-animal projects use the Washington State 4-H Project Record C0947.
· All state and Klickitat county project records can be obtained at the Klickitat County Extension office or downloaded from www.klickitat.wsu.edu/4h.html.
· If you plan to sell a Market Sale Animal at the Klickitat County Fair you must complete a Livestock Project Record. You will need to fill out an Official Market Livestock Pre-show Entry Form when you take your animal to pre-show/weigh-in. You must be enrolled in the market project PRIOR to the pre-show. 

· Record books and livestock project records are due on August 15, 2006. The top 20 record books will be on display in the 4-H Exhibit Room. All other record books and livestock project records can be picked up on Wednesday evening, August 23, 2006. 
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